EXAMPLE OF CONVEING AUTHORITY’S ENDORSEMENT OF APPELLATE LEAVE

UNITED STATES MARINE CORPS

unit heading











5800










           SJA

1 Jan 01

FIRST OR SECOND ENDORSEMENT on Pvt Legal’s ltr 1111 dtd 1 Jan 99

From:  Commanding Officer, unit

To:      Commanding General, Wing or COMCABWEST

Via:    Commanding Officer, if applicable

Subj:  REQUEST OF (IN) VOLUNTARY APPELLATE LEAVE IN THE CASE OF PVT R. L

          LEGAL 123 45 6789, USMC

Ref:  MCO 1050.16A

         SECNAVINST 5815.3

Encl:  (1) Convening Authority’s Action (only for INVOLUNTARY)

          (2) Results of Trial

          (3) Accused request for appellate leave

          (4) Accused Appellate Rights Statement

          (5) Special Power of Attorney

          (6) NDRB/BCNR

          (7) Copy of physical examination with HIV results

          (8) Pg 11 reflecting acceptance /refusal of drug or alcohol treatment (only for drug & 

                alcohol cases) 

          (9) Copy of Audited/Right Side of SRB (pros/cons. Updated SGLI, RED)

1.  Per the references, I request that Private Legal be placed on (in) voluntary appellate leave.

2.  On, 1 January 2001, SNM was convicted at a special courts-martial.  The SNM’s adjudged sentence included confinement for six months, forfeiture of $617.00 pay per month for six months, reduction to E-1, and a Bad Conduct Discharge.  I have not and do not intend to recommend suspension of the Punitive Discharge.{AS THE CONVENING AUTHORITY I HAVE APPROVED THE SENTENCE AS INDICATED IN ENCLOSURE (1).  ONLY USED WHEN SUBMITTING A INVOLUNTARY APPEALLATE LEAVE PACKAGE}
3.  SNM is a disciplinary and administrative burden to this command.  SNM has no potential for further service.

4.  Enclosures (1) through (9) have been completed and submitted in accordance with the references.

                                                                         CONVENING AUTHORITY’S SIGNATURE 

VOLUNTARY AND INVOLUNTARY CHECKLIST

_____ Reduction Pros/Cons

_____ Copy of AUDITED/Right Side of SRB with Marine ensuring RED/SGLI are current.

_____ Copy of SNM separation physical, medical assessment, and medical history (physical 

            must be completed within 6 months before the date of separation; physical must include

            a serology test, be signed, and determination must be made by a medical officer).

_____ Human Immune deficiency Virus (HIV) blood sample results no more than 6 months 

           prior to beginning appellate leave or execution of punitive discharge.

_____ Is Accused qualified for separation?

_____ Results of Trial

_____ Appellate Rights Statement (signed by accused and Defense Counsel)

_____ Special Power of Attorney (signed and dated)

_____ Request for Appellate Leave (only for VOLUNTARY), should be signed and dated, via

           chain of command.

_____ NCRD/BCNR included (obtained from Defense Counsel).

_____ Is there an Appellate Leave address and phone number for the accused?

_____ Restoration /waiver of clemency; signed by accused, witness, and Convening Authority;

           must include progress reports(REQUIRED FOR ALL GCM WITH CONFINEMENT

           OVER ONE (1)YEAR).

_____ Convening Authority’s Action enclosed (only for INVOLUNTARY).

_____ Member warrants medical treatment for drug/alcohol related incidents.

_____ Request for VA inpatient treatment submitted.

_____ Pg. 11 entry to reflect acceptance/refusal of drug or alcohol treatment (only for Drug &

           Alcohol cases if found dependant).

_____ Wing case(Squadron Commanding Officer should only recommend approval or 

           disapproval).

      _____ Convening Authority (follow example format; only for SPCM).

UPON RECEIPT OF APPELLATE LEAVE ORDERS

______ Retrieve ID Cards from Marine and Dependants (if applicable).  ID Cards will be reissued

             with an expiration date 6 months from date of departure.

______ Retrieve check-out sheet ensuring it has been properly completed.

______ OIC/SNCOIC must retrieve all uniforms and 783 Gear per MCO P101120.28.

______ Have the Marine Endorse the Appellate Leave orders prior to departing.

______ Ensure all time lost, to/from confinement, to/from UA entries, reduction, and court-marital 

             fines are run prior to running the to APL LV entry.  Note:  Do Not run the to APL LV entry

             on the same diary.

______ Run ‘to APL LV entry’.

Upon approval of the sentence by the convening authority, VOLUNTARY APPELLATE LEAVE shall be changed to INVOLUNTARY APPELLATE LEAVE, and the command shall send written notification to the Accused of the change in appellate leave status.

IF YOU HAVE ANY QUESTIONS PLEASE CONTACT THE CIVIL LAW OFFICE AT 

269-2890.

