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CHAPTER 1

GENERAL | NSTRUCTI ONS ON SEPARATI ONS

1001. CGENERAL
1. This Order/Manual provides procedures for separating Marines:

a. Upon fulfillnment of service obligation/requirenment by reason of
expiration of active service (EAS), expiration of obligated service (EOCS),
resignation, and transfer to the Retired List, Fleet Marine Corps Reserve
(FMCR), or Retired Reserve; or

b. Before conpletion of service obligation by reason of adm nistrative
separation, both voluntary and involuntary; disciplinary action, disability;
failure of selection for pronotion; and resignation for cause in the case of
certain officers.

2. This chapter provides definitions, information, rules of interpretation
and prescribes procedures and policies applicable throughout this Mnual, and
where applicable to nmore than one chapter, unless otherw se noted.

3. For the purposes of this Manual, the term "separation"” will include
retirement and transfer to the FMCR and the term"retirenment” will include
transfer to the FMCR, except when ot herw se specifi ed.

1002. DEFI NI TI ONS

1. Active Conmi ssioned Service. Service on active duty as a comi ssi oned
officer in a grade above warrant officer

2. Active Duty. Full-time duty in the active mlitary service of the United
States to include full-tinme training duty, annual training, and active duty
for training.

3. Active Duty for Training. Active duty for Reserve training with automatic
reversion to inactive duty upon conpletion

4., Active Duty List. Lists required to be maintained by the Secretary of the
Navy of active duty officers per 10 U S.C. other than those excepted by
section 641. Section 574 discusses warrant officers and section 620 all other
officers. Additional information on active duty lists is contained in MCO
P1400. 31B, O ficers Pronotion Mnual

5. Active Service. Service performed on active duty. One of the prine
factors upon which initial retirenment eligibility is based.
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6. Active Status. The status of a Reservist who is a nenber of the Ready
Reserve or the Active Status List of the Standby Reserve, including Reserve
officers on the active-duty |ist.

7. Administrative Separation. Discharge or release fromactive duty upon or
before expiration of enlistment, period of induction, or other required
period of service, in the manner prescribed in this Manual, by law, by the
Secretary of Defense or the Secretary of the Navy, but specifically excluding
punitive separation by the sentence of a general or special court-martial
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8. Bisexual. A person who engages in, attenpts to engage in, has a
propensity to engage in, or intends to engage in honpsexual and heterosexua
acts.

9. Broken Service. Active duty or active duty for training in any branch of
mlitary service of the United States broken by any period greater than

24 hours and after conpleting a mininmum of 12 consecutive weeks of active duty
or active duty for training, unless such service results in continuous service
as defined bel ow

10. Characterization of Service. Cassification of the quality of service
render ed.

11. Commander/ Conmandi ng Officer. A conmi ssioned officer or warrant officer
who, by virtue of rank and assignnent, exercises prinmary command authority
over a military organization or prescribed territorial area that, under
pertinent official directives, is recognized as a “commnd.”

12. Conmi ssioned Oficer. An officer in any of the mlitary services who
hol ds a grade and office under a conmmi ssion signed by the President, and who
is appoi nted as a Regular or Reserve officer. For the purposes of this Mnua
the term comni ssioned officer is used to differentiate unrestricted and
restricted officers fromwarrant officers, since the | aws and policies
governing the separation and retirement of these officers my be different.

13. Conmmi ssioned Service. All periods of service as a comm ssioned officer
or conm ssioned warrant officer, (CWO-2 and above), in the Army, Navy, Air
Force, Marine Corps, or Coast Guard while on active duty or in an inactive
st at us.

14. Continuous Service

a. For Oficers. Mlitary service unbroken by any period greater than 24
hours.

b. For Enlisted Personne

(1) Service in the Regular Navy or Naval Reserve or the Regular Marine
Corps or Marine Corps Reserve which is continued by reenlistnment “within 3
nmont hs” followi ng discharge or release fromactive duty. A menber who is
reenlisted on the same day of the nonth, 3 calendar nonths fromthe date of
di scharge or release fromactive duty, is reenlisted “within 3 nonths.”
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(2) Reenlistnment “within 6 nonths” follow ng discharge or rel ease from
active duty provided the nenber is classified RE-1, recommended for preferred
reenlistnment, and holds an MOS |isted as a “reenlistable” MOS. A menber who
reenlisted on the same day of the nonth, 6 calendar nonths fromthe date of
di scharge or release fromactive duty, is reenlisted “within 6 nonths.”

15. Convening Authority. (1) The separation authority or (2) a conmandi ng
of fi cer enpowered to convene a special court martial, who has been authorized
by the Secretary of the Navy to process a case for final action and who
otherwi se has the qualifications to act as a separation authority.

16. Counsel. A lawyer qualified and certified under Article 27(b), Uniform
Code of Mlitary Justice (UCM]), assigned to represent a service nmenber during
separation processing, or a civilian |awer retained at the nenber’s expense.
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17. Discharge. Conplete severance fromall mlitary status gai ned by
appoi ntnent, enlistment, or induction.

18. Dismissal. Separation of a commi ssioned officer, effected by sentence of
a general court-martial, or in comutation of such a sentence, or, in tine of
war, by order of the President, or separation of a warrant officer (WO 1) who
is dismssed by order of the President in tinme of war. A conplete severance
fromall mlitary status

19. Drop Fromthe Rolls. A conplete severance of mlitary status pursuant to
a specific statutory authority, w thout characterization of service.

20. Effective Date of Retirement. All retirenments, except those by reason of
physi cal disability and Reservists who are retiring with pay at age 60, are
effective on the 1st day of the nonth. |In the case of nmandatory retirenents,
retirements will be effected on the 1st day of the nonth follow ng the nonth
in which the officer neets the statutory limt.

21. Entry-Level Status. Upon enlistnent, a nenber qualifies for entry-Ileve
status during: (1) the first 180 days of continuous active military service;
or, (2) the first 180 days of continuous active service after a service break
foll owing nore than 92 days of active service. A nmenber of a Reserve
conponent who was not on active duty or is serving under a call or order to
active duty for 180 days or |ess begins entry-level status upon enlistnent in
a Reserve conmponent. Entry level status for such a nmenber of a Reserve
conponent termnates as follows: (1) 180 days after beginning training if the
menber is ordered to active duty for training for one continuous period of 180
days or nore; or, (2) 90 days after the beginning of the second period of
active duty training, if the nmenber is ordered to active duty for training
under a programthat splits the training into two or nore separate periods of
active duty. For the purposes of characterization of service or description
of separation, the menber's status is determ ned by the date of notification
as to the initiation of separation proceedings. The period of entry |eve
status is not interrupted by unauthorized absence or desertion.

22. Expiration of Active Service (EAS). The day active service term nates,
i ncludi ng voluntary extensions of enlistnent, conveni ence of the Governnent

| egal (Cof GL), or conveni ence of the Governnment nedical (CofGM, for Marines
voluntarily retained on active duty.

23. Expiration of Current Contract (ECC). The date the current contract
expires, excluding voluntary extensions of enlistnent thereof that have not
beconme effective.

24. Expiration of Obligated Service (EOCS). The term nation of the obligation
under the terns of the Mlitary Selective Service Act (MSS Act).

25. Honosexual . A person, regardl ess of sex, who engages in, attenpts to
engage in, has a propensity to engage in, or intends to engage i n honbsexua
acts.
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26. Hompbsexual Acts

a. Any bodily contact, actively undertaken or passively permtted,
bet ween menbers of the same sex for the purpose of satisfying sexual desires;
and,
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b. Any bodily contact that a reasonable person would understand to
denonstrate a propensity or intent to engage in an act described in the
precedi ng paragraph.

27. Honpbsexual Conduct. A honpbsexual act or a statenent by the service
menber that denonstrates a propensity or intent to engage i n honbsexual acts,
or a honosexual marriage or attenpted honpbsexual marriage.

28. Honpsexual Marriage or Attenpted Marriage. Wen a nmenber has married or
attenpted to marry a person known to be of the sane biol ogical sex.

29. lllegal Drug Involvenent. Wongful or inproper use, possession

manuf acture, sale, transfer or distribution of any psychoactive substance to

i nclude: anphetanmine or simlarly acting synpathomn nmetics; cannabis; cocaine;
hal | uci nogens; inhal ants; opiates; phencyclidine (PCP) or simlarly acting
aryl cycl ohexyl am nes; and sedatives, steroids, hypnotics, anxiolytics, or

ot her controlled substances or drug paraphernalia. The term"Controlled

Subst ances" means a drug or other substance included in Schedules I, II, 11l
IV, or V of the Conprehensive Drug Abuse Prevention and Control Act of 1970
(84 stat. 1236) as updated and published under the provisions of that Act.

30. Inactive Service. Duty authorized for Reserve officers by appropriate
authority and perforned on a voluntary basis in connection with prescribed
trai ning or maintenance activities of assigned units.

31. Legal Advisor. A lawer, uniforned or civilian, under the professiona
supervi sion of either the Judge Advocate General or General Counsel of the
Navy, certified under, or otherw se neeting the professional requirenments of
Article 27(b), UCMI.

32. Mandatory/lnvoluntary Retirement. Retirenment required by law or as a
result of actions by a selective early retirenment board.

33. Mandatory Separation Processing. A general termused to ensure the
commander initiates the involuntary separation process, to the separation
authority. This term does not nmean that a board hearing is mandatory or that
the separation of the respondent is mandatory.

34. Marine. An officer or enlisted nenber of the Regular or Reserve
establ i shnment of the Marine Corps.

35. Menber (also Service nenber). A nmenber of the Regular or Reserve
conponents of the Marine Corps.
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36. Mlitary Record. An individual's overall performance while a nmenber of
the military service, including personal conduct and performance of duty.

37. Nonprobationary Oficers. A conmm ssioned officer other than a
probati onary conmi ssioned officer

38. Ohligated Service. All service prescribed in the officer programthrough
whi ch an officer was accessed and incurred by the officer in consideration of
bei ng tendered an initial appointnment, or any additional obligation incurred.

39. Oficer. A menber of the naval service serving in a conmnm ssioned or
warrant officer grade, either tenporary or pernmanent. The term "officer" does
not include any m dshi pman at the Naval Acadeny; m dshi pman, U.S. Navy;
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m dshi pman, U. S. Naval Reserve; aviation cadet; or other person in an officer
candi date status simlar to any one or nore of the foregoing.

40. Prior Enlistment or Period of Service

a. Service in the regular or reserve conmponent of the Arnmed Forces,
i ncludi ng the Coast CGuard, under a DD Form 4 (enlistnment contract) or an
extension of an enlistnent contract and which was ternm nated by issuance of a
DD Form 214, discharge certificate, certificate of service, or report
attesting to the type and character of service rendered during that period.

b. In determning characterization for separation fromthe reserve
conmponent, “Prior Enlistnment of Period of Service” does not include service,
pursuant to orders or an agreenent by a nenber of the reserve conponent on
active duty for training or active duty for special work, even if the end of
that service is nenorialized by a DD Form 214 indicating release fromactive
duty.

41. Probationary Conm ssioned O ficer

a. A commissioned officer on the Active Duty List with less than 5 years
of active comnr ssioned service; or

b. A Reserve commissioned officer with | ess than 5 years of conm ssioned
service. However, a Reserve conmnmi ssioned officer serving in an active status
before 1 October 1996 who was in a probationary status before that date, is a
probati onary conmi ssioned officer for a period of 3 years fromthe date of his
or her appointnment as a Reserve conm ssioned officer

42. Propensity. Propensity to engage in honpbsexual acts neans nore than an
abstract preference or desire to engage in honpsexual acts; it indicates a
i kelihood that a person engages in or will engage in honmpbsexual acts.

43. Qualified Resignation. A resignation for which the |east favorable
characterization of service allowed is general (under honorable conditions).
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44. Release fromActive Duty. Term nation of active duty status and transfer
or reversion to a reserve conponent not on active duty, including transfer to
the Individual Ready Reserve (IRR)

45. Resignation. The request, by an officer, to be divested of his or her
conmmi ssion or warrant. Such requests may be classified as "Unqualified,"
"Qualified," or "For the Good of the Service" as defined in this chapter
Upon acceptance by the Secretary and conpletion of all adm nistrative
procedures, it represents a conplete severance fromall mlitary status.

46. Resignation for the Good of the Service. A resignation for which the
| east favorable characterization of service allowed is under other than
honor abl e condi ti ons.

47. Respondent. A Marine who is the subject of separation proceedings.

48. Retention on Active Duty. The continuation of an individual in an active
duty status in the Regular Marine Corps or Marine Corps Reserve.

49. Revocation of Appointnent/Revocation of Comm ssion/ Term nati on of
Appointrment. A conplete termnation of the nilitary service status of an
of ficer.
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50. Separation. A general termwhich includes disnissal, dropping fromthe
rolls, revocation of an appointnment or conmi ssion, termnation of an

appoi ntnent, release fromactive duty, release fromcustody and control of the
Marine Corps, or transfer fromactive duty to the: |RR, Fleet Marine Corps
Reserve, Retired List, Tenporary or Permanent Disability List, or Retired
Reserve and simlar changes in an active or reserve status.

51. Separation Authority. The Secretary of the Navy or an officia
authorized by the Secretary of the Navy to take final action with respect to a
speci fied type of separation

52. Separation Processing. Processing is initiated on the date a comand
receives a witten request for separation froma nenber, or on the date a
command delivers a menber notice of separation proceedi ngs per section 3 of
chapter 6. Processing is not conpleted until the appropriate separation
authority takes final action.

53. Sexual Harassnment. A form of sex discrimnation that involves unwel cone
sexual advances, requests for sexual favors, and other verbal or physica
conduct of a sexual nature when:

a. Subnission to or rejection of such conduct is nmade, either explicitly
or inplicitly, a termor condition of a person's job, pay, or career; or

b. Subm ssion to or rejection of such conduct by a person is used as a
basis for career or enploynment decisions affecting that person; or,

c. Such conduct has the purpose or effect of unreasonably interfering
with an individual's work performance or creates an intinidating, hostile, or



of fensi ve environment.

Any person in a supervisory or conmmand position who uses or condones inplicit
or explicit sexual behavior to control, influence, or affect the career, pay,
or job of a mlitary menber or civilian enployee is engaging in sexua
harassment. Sinmilarly, any mlitary nmenber or civilian enpl oyee who nakes
del i berate or repeated unwel cone verbal comments, gestures, or physica
contact of a sexual nature is also engaging in sexual harassnent.

54. Sexual Orientation. An abstract sexual preference for persons of a
particul ar sex, as distinct froma propensity or intent to engage in sexua
acts.

55. Sexual Perversion. | ncl udes:

a. Lewd and | ascivious acts.

b. Sodony.
c. Indecent exposure.
d. Indecent act(s) with, or assault on, a person below the age of 16.

e. Transvestismor other abnormal sexual behavi or.

f. O her indecent act(s) or offense(s).
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56. Statenment That a Menber is a Honpbsexual or Bisexual, or words to that
effect. Language or behavior that a reasonable person would believe was

i ntended to convey the statenment that a person engages in, attenpts to engage
in, or has a propensity or intent to engage in honbsexual acts.

57. The Secretary. The Secretary of the Navy; includes the Under Secretary
of the Navy or an Assistant Secretary of the Navy.

58. Unqualified Resignation. A resignation for which the only
characterization of service allowed is honorable.

59. Voluntary Retirenment. Retirement effected as a result of a request from
a Mari ne.

1003. TYPES OF SEPARATION. The npst conmon types of separations are listed
bel ow. The first six are adm nistrative separations and nay be awarded per
this Manual. The last two are punitive and may only be awarded as a result of
an approved sentence of the appropriate level court-martial. |In certain
cases, service upon separation may be uncharacterized.




Types of Separation

Rel ease from active
duty

Honor abl e di scharge

General discharge

Di scharge under ot her
t han honor abl e
condi tions

Entry | evel separation

Order of release from

Character of Separation

Honor abl e, General (under
honor abl e conditions),
Uncharacteri zed

Honor abl e

General (under honorabl e
condi tions)

Under ot her than honorable

condi tions

Unchar acteri zed

Unchar acteri zed

G ven hy

Admi ni strative
action

Admi ni strative
action

Admi ni strative
action

Admi ni strative
action

Admi ni strative
action (entry
| evel status)

Admi ni strative
action

custody or contro
of the Marine Corps

General or
speci a
court-martia

Bad conduct discharge Bad conduct

General court-
marti al

Di shonor abl e di scharge Di shonorabl e
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1004. CHARACTERI ZATI ON OF SERVI CE

1. Inportance of Proper Characterization

a. Characterization is recognition of the quality of a Marine's
performance and conduct. Determnining the proper characterization should not
be underesti mated. Characterization serves as a goal for each Marine and as a
nmeani ngf ul endorsenent to potential enployers.

b. Most Marines serve honorably. |In fairness to those Marines,
commanders and separation authorities should ensure that undeserving Marines
recei ve no hi gher characterization than is due.



2. Types of Characterization or Description. Characterization of service or
description of separation based upon adm nistrative action is authorized as
foll ows:

a. Honorable. This is the highest quality of characterization

(1) Honorabl e upon EAS separation. Honorable characterization is
appropriate when the quality of the nenber's service has net the standards of
accepted conduct and performance of duty for mlitary personnel. Therefore,
characterization will be honorable for Marines with average proficiency nmarks
of 3.0 or higher and average conduct marks of 4.0 or higher

(2) Honorabl e upon involuntary separation under chapter 6 or
separation in lieu of trial by court-nmartial. Honorable is appropriate only
if the Marine's service, notw thstanding the basis for separation, is
otherwi se so neritorious that any other characterization would be clearly
i nappropri ate. See paragraph 1004.3 and the specific basis in chapter 6.

b. General (Under Honorable Conditions). This is the second highest
qual ity of characterization.

(1) Ceneral upon EAS separation. Characterization will be general for
Marines with average proficiency marks below 3.0 and average conduct nmarks
bel ow 4. 0.

(2) Ceneral upon involuntary separation under chapter 6 or separation
inlieu of trial by court-martial. General (under honorable conditions) is
appropriate if the menber's service has been honest and faithful but
signi ficant negative aspects of the nmenber's conduct or performance outweigh
positive aspects of the nmenber's military record. See also paragraph 1004.3
and the specific basis in chapter 6.

c. Under Ot her Than Honorable Conditions (OTH). This is the |east
favorabl e characterization.

(1) OTH upon EAS separation. Not authorized.

(2) OTH upon involuntary separation under chapter 6 or separation in
lieu of trial by court-martial. OTH is appropriate when the basis for
separation is conm ssion or om ssion of an act that constitutes a significant
departure fromthe conduct expected of a Marine. Exanples of factors that may
be considered include, but are not linted to, the use of force or violence to
produce serious bodily injury or death; abuse of special positions of trust;

di sregard of customary senior-subordi nate rel ationships; acts or om ssions
endangering the security of the Marine Corps; deliberate acts or om ssions
MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL 1004

seriously endangering the health and safety of others; and drug abuse. OTH
characterization is authorized only if (1) the nenber has been afforded the
opportunity to request an adninistrative board, or (2) the nmenmber requests
separation in lieu of trial by court-martial under paragraph 4104 or 6419.



(3) When an enlisted Marine serving in pay grade E-4 or above is
admi nistratively separated with an other than honorabl e characterization of
service, the Marine shall be adm nistratively reduced to pay grade E-3, with
such reduction to becone effective upon separation

d. Uncharacterized. See paragraph 1004. 5.

3. CGuidelines for Determ ning Characterization for |Involuntary Separations
Under chapter 6. A board or separation authority may consider the follow ng
factors and any other relevant factors in deternining characterization:

a. Standards of performance and conduct as determ ned by MCO P1610. 7E
Per f ormance Eval uation System MCO P1070. 12K, I ndividual Records
Admi ni stration Manual (I RAM, and custons of the service formthe prinmary
basis for determ ning characterization of service. M ninmm acceptabl e average
proficiency and conduct markings during an enlistnent are 3.0 and 4.0
respectively. Failure of a Marine to achieve either of these standards is
evi dence of significant negative aspects, outweighing all but the nost
meritorious military records. Marines who do not achi eve these standards
shoul d not receive an honorabl e di scharge.

b. The reason for separation.

c. The type of behavior which is the basis for separation. Generally,
characterization will be based on a pattern of behavior rather than an
i sol ated incident, although a single instance of m sconduct or poor
performance nmay be the basis for characterization.

d. The limtations on characterization in paragraph 1004.4 and sections 2
and 4 of chapter 6.

e. The nenber's age, |length of service, grade, aptitude, and physical and
ment al condition.

f. Conduct in the civilian community, whether or not such conduct is
subject to the UCMIJ, which brings discredit to the service or prejudices good
order and discipline.

4. Limtations on Characterization

a. Prior enlistnent or period of service

(1) Characterization. Characterization of the current enlistnment or
period of service is determ ned by conduct, actions, or performance during
that enlistnment or service plus any extensions prescribed by |aw or
regul ations or effected with the consent of the nenber. Thus, positive or
negati ve conduct, acts, or performance during a period of prior mlitary
service--including court-martial, nonjudicial punishnent, absence w thout
| eave, m sconduct for which a reenlistnent waiver was granted, or comm ssion
of other offenses for which punishnent was not inposed or adjudged--cannot be
considered in determining the characterization to be reconmended for the
current enlistment. The issuance of a DD Form 214 to a menber of the sel ected
Mari ne Corps Reserve (SMCR) or |Individual Ready Reserve (IRR) after any period
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of active duty in determining characterization of separation fromthe reserve
component .

(2) Retention. Prior conduct, acts, or performance can be consi dered
in determ ning whether the board or separation authority will recomend or
decide retention or separation. |f such matter is considered on the issue of
retention or separation, the record shall include a statenent that the
separation authority did not consider such matter on the issue of
characterizati on.

b. Pre-service activities. Pre-service activities, including m sconduct
for which an enlistnment waiver was granted, may not be considered in
deternmi ning characterization except in a proceedi ng concerning fraudul ent
entry into the Marine Corps. Evidence of pre-service msrepresentations about
matters that woul d have precluded, postponed, or otherw se affected the
menber's eligibility for enlistment or induction may be consi dered.

c. Serious offense. Wen separation is based solely upon a serious
of fense or serious offenses (including a violation of Article 112a, UCMI)
which resulted in a conviction by a special or general court-martial that did
not adjudge a punitive discharge, and the general court martial convening
authority (GCMCA) recommends a characterization of service as under other than
honor abl e conditi ons under the guidance in sections 1 and 2 of chapter 6,
separation and characterizati on must be approved by the Secretary of the Navy
on a case-by-case basis. For the purpose of this paragraph, sunmary courts-
martial, nonjudicial punishnments, and other nmi sconduct considered at a specia
or general court-martial do not, thereby, become part of the serious
of fense(s) resulting in conviction. Referral to the Secretary is not required
when the Marine is notified of processing based upon m sconduct in addition to
the serious offense(s) of which convicted at special or general court-martial
when the additional misconduct would formthe basis, in whole or in part, for
an other than honorabl e characterization of service.

d. Conduct by Reservists. Conduct in the civilian comrunity by a nmenber
of the inactive reserves (including the Individual Ready Reserve) who, at the
time of the conduct, is not on active duty, or active duty for training, my
formthe basis for characterizati on under other than honorable conditions only
i f such conduct directly affects the performance of military duties (service
related). Such conduct may form the basis of characterization as genera
(under honorable conditions) only if such conduct adversely affects the
overall effectiveness of the Marine Corps including mlitary norale and
ef ficiency.

e. Drug Abuse. Confirnmed illegal drug use requires nmandatory
admi ni strative separation processing. |f processing is based solely upon
evi dence that may not be considered in determ ning characterization of
service, the separation authority may direct retention, or approve an
honor abl e or general (under honorabl e conditions) characterization of service
as warranted by the respondent's service record. |In all other administrative
separati on proceedi ngs based on drug abuse, the GCMCA may act as the
separation authority and take final action in accordance wi th paragraph 6309
(except in cases that nust be forwarded to the Secretary of the Navy or the



CMC under subpar agraph 1004. 4c or paragraph 6307). See SECNAVI NST 5300. 28C
for a detail ed discussion.

(1) Using urinalysis results. Evidence obtained froman involuntary
urinalysis taken under Mlitary Rules of Evidence 312-316 (bodily or nedica
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exam nations or intrusions, inspections, search, or seizure) may be used in
deternmining characterization and can support OTH characterization. Urinalysis
results obtained during fitness for duty exam nations, if not based on
probabl e cause or valid nmedical purpose, cannot be used as the basis for
unfavorabl e characterizati on except when used for inpeachnent or rebuttal in
any proceeding in which evidence of drug abuse has been first introduced by

t he Mari ne.

(2) Rehabilitation. A Marine's voluntary submi ssion to a DoD
treatment and rehabilitation program and evidence voluntarily disclosed by
the Marine as part of the course of treatnent in such a program may not be
used agai nst the Marine on the issue of characterization of service. In such
cases, the separation authority may only direct or approve an honorable or
general (under honorable conditions) characterization of service as warranted
by the respondent's service record if the separation authority does not direct
retention. This linmtation does not apply to:

(a) Introducing evidence for inpeachnent or rebuttal in any proceeding
in which evidence of drug abuse has been first introduced by the Marine; or

(b) The taking of action based on independently derived evidence,
i ncl udi ng evi dence of continued drug abuse after initial entry into a
treatment and rehabilitation program information disclosed by the Marine to
persons other than nilitary substance abuse program personnel; or information
di sclosed in connection with investigation or disciplinary proceedings.

f. The separation authority for all Marines with 18 or nore years of
activel/active constructive service is the CMC. The characterization of
service for these Marines is normally honorable. However, characterization of
service for Marines in this category, who are separated as a result of
m sconduct, nmay be | ess than honorable. |n cases which warrant such a
characterization, the conmmand nust forward a reconmendation to the CMC ( MVSR-
3), with supporting docunentation and endorsenents for a determ nation.

5. Uncharacterized Separations

a. Uncharacterized. An uncharacterized description shall be used as
follows: (Note: Wth respect to nonservice related adnministrative nmatters,
i.e., Departnment of Veteran Affairs (DVA) benefits, civilian enploynent, etc.
an uncharacterized separation shall be considered as the equival ent of an
honor abl e or general, [under honorable conditions] characterization.)

(1) When a separation is initiated while a nenber is in an entry |leve
status (see paragraph 1002.21), except in the follow ng circunstances:



(a) When separation for msconduct, fraudulent enlistnment, or
honpsexual conduct is authorized and when characterization under other than
honorabl e conditions is warranted by the circunstances of the case;

(b) When separation in lieu of court-martial is authorized and
when characterizati on under other than honorable conditions is warranted by
the circunstances of the case; or,

(c) When characterization of service as honorable is clearly
warranted by the presence of unusual circunstances involving personal conduct
and performance of military duty and is approved on a case-by-case basis by
the Secretary of the Navy. Honorable characterization will be considered when
the nmenber is separated by reason of selected changes in service obligation,
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Conveni ence of the Government (CoG, disability, or Secretarial plenary
authority.

(2) When a Marine with broken service is separated while in
i ndoctrination training for failure to satisfactorily conplete such training;
or

(3) Wien a Marine is separated while in the Delayed Entry Program
because of ineligibility for enlistnment. Separation is effected per paragraph
6204 of this Manual

b. Void Enlistnents or Induction. A nmenmber whose enlistnent or induction
is void shall not receive a discharge certificate. Characterization of
service shall be uncharacterized. The separation shall be described as an
order of release fromcustody or control of the service concerned. Wen a
constructive enlistment arises, characterization is required.

(1) An enlistment is void in the follow ng circunstances:

(a) If it was effected without the voluntary consent of a person
who has the capacity to understand the significance of enlisting in the Marine
Corps, including enlistnment of a person who is intoxicated or insane at the
time of enlistnent;

(b) If the person is under 17 years of age;
(c) If the person is a deserter fromanother mlitary service; or

(d) If the person tests positive for drugs or al cohol during the
entrant drug and al cohol test, follow the procedures in paragraph 6211

(2) Although an enlistnent nmay be void at its inception, a
constructive enlistment arises in the case of a person serving with the Marine
Cor ps who:

(a) Submitted voluntarily to mlitary authority;

(b) Met nental conpetency and nininum age qualifications at the
time of voluntary submission to military authority;

(c) Received nmlitary pay or allowances; and
(d) Performed mlitary duties.

(3) If an enlistnment is void at its inception and is followed by a
constructive enlistrment within the same term of service, characterization of
service, or description of separation, shall be per paragraphs 1003 and 1004.
If the enlistment was void by reason of desertion from another service, the
menber shall be separated by an order of release fromthe custody and contro
of the Marine Corps, regardless of any subsequent constructive enlistnent,
unl ess the Secretary of the Navy determ nes that retention is appropriate.



(4) The occurrence of such a constructive enlistnment does not preclude
the CMC, in an appropriate case, fromeither retaining or separating the
Marine on any basis for separation provided in this Mnual.
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1005. DI SCHARGE FOR EXPI RATI ON OF ENLI STMENT OR FULFI LLMENT OF SERVI CE
OBLI GATI ON

1. Commanders are authorized to discharge enlisted Marines upon expiration of
enlistment, extension of enlistment, or period of induction. The expiration
of enlistnment for any of the above is the date of the nonth i medi ately
precedi ng the appropriate anniversary of the date of enlistnent as adjusted
for any tine lost. Refer to subparagraph 1007.7c for additional guidance
regardi ng the date of separation should this date fall on a Saturday, Sunday,
or holiday.

2. Marines who elect to reenlist within 90 days before their expiration of
active service are afforded the same benefits as though they were di scharged
at their EAS except as stated in MCO 7220.24M Sel ective Reenlistnment Bonus
(SRB) Program The reason for discharge will be expiration of enlistnent.

3. Except for reenlistnment or when discharge is otherw se directed by
conpetent authority, enlisted Marines who have not conpleted the mlitary
service obligation prescribed in 10 U. S.C. 651, will not be di scharged upon
expiration of enlistnent. They will be released fromactive duty and
transferred to the IRR  Marines separated before their expiration of
enlistment will be transferred to the IRR subject to the guidance in

par agr aphs 6311.3 and 6401.5.

4. \Wien a Reservist is released fromextended active duty vice initial active
duty for training and transferred to the Reserve conponent vice di scharged
(e.g., recruiter's aide assigned to tenporary active duty), use MBK4 as the
separati on program desi gnator (SPD) code. See appendi x A

1006. TIME AND PLACE OF SEPARATI ON

1. Commanding officers will separate Marines under their comand when due or
di rected except:

a. When the unit is located outside the limts of the United States or in
Al aska. (Marines stationed in Hawaii will be separated in Hawaii)

b. Wen the CMC (MVSR) directs transfer for separation el sewhere based
upon humani tarian or hardship circunstances; or

c. \When the Marine is in an unauthorized absence (UA) status on the
effective date of separation, unless the Marine neets the criteria of
par agr aph 6312.

2. There may be occasions in which assignnments and depl oynent schedul es cause
a unit to have an excess nunber of first term Marines, resulting in |ack of
billeting spaces and equi pnent that negatively inpact the quality of life and
noral e of the cormmand. |In these instances, conmandi ng general s, endorsed

by the appropriate conmander, Marine Forces, may request that Headquarters
Marine Corps (HQWC) authorize the separation of selected first term Marines
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within 90 days of their EAS. Such requests should be forwarded to the
Director, Personnel Managenent Division (MM MMEA) with an information copy to
the Director, Manpower Plans and Policy Division (MP/MPE) and include the
grade, nane, SSN MOS, and EAS of the affected Marines. |f approved, these
Mari nes shoul d be separated fromtheir unit |ocation unless prior coordination
and approval is received froma regional separations site.
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3. In no case will Mrines be separated nore than 90 days before their EAS
wi t hout approval by HOQMC (MVSR-3). Requests for separation nore than 90 days
before EAS require Secretary of the Navy approval under paragraph 6421

4. Marines will be separated in the United States unless other provisions in
this Manual allow separation outside the United States. Comuandi ng officers
of units overseas nust transfer Marines pending separation to the nearest
Marine Corps activity in the continental United States (CONUS) which has
government nessing, quarters, nedical, and Marine Corps disbursing facilities.
Commanders will ensure Marines arrive at the separation |location as close to,
but not | ess than 10 days before the effective date of separation; coordinate
with MVEA and MVOA as required. Marines returning from permanent overseas
duty stations who are within 90 days of conpleting their active service

obl i gations may request separation upon return. Upon the Marine conpleting
the adm ni strative requirenents of this paragraph, voluntary separation nay be
ef fected pursuant to paragraphs 6401 and 6420.

a. Criteria for Early Separation Upon Return to the United States

(1) The Marine's enlistment (including any extension thereof) or

peri od of extended active duty will expire 90 days or |less after the date of
arrival in the United States. The intent of this paragraph is to discharge
Marines no earlier than 90 days fromtheir established EAS. |If no | eave has

accrued the EAS woul d be adjusted to the date of separation by up to 90 days.
If the Marine had accrued | eave and/ or PTAD, EAS woul d be adjusted fromthe
date of departure fromthe separation site to give the Marine credit/pay for
t hose accrued days;
(2) Marine consents in witing as outlined in subparagraph 1006. 4e;
(3) Marine is not indebted to the Government;

(4) Marine does not intend to reenlist;

(5) Marines transferring to the Retired List/FMCR are not eligible for
early separation under the provisions of this paragraph; and

(6) The provisions of this paragraph will not be used in conjunction
with other special early rel ease prograns.

b. Mlitary Service Obligation (MSOQ). Separation should be consistent
with the MSO of the Marine. Enlisted Mari nes whose total obligated service




will expire within a 60-day period may be di scharged rather than rel eased to
i nactive duty and their obligation shall be considered fulfilled. Marines
desiring to inmediately reenlist will not be separated under this authority.

c. Expiration of Current Contract (ECC) Date. Commanders nust report via
unit diary a change of ECC date to coincide with the di scharge date.

d. Early Separation Overseas. A Marine who is entitled to and elects
early separation overseas nmay do so provided the Marine neets the criteria of
par agraph 1006. 4a, 1006.8 and the foll ow ng:

(1) The Marine consents to such separation in witing as outlined in
par agraph 1006. 4e; and
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(2) It is nmore econom cal to the Governnent. Comanders will advise
the CMC ( MVEA/ MMOA) by nmessage at | east 10 days before separation so that
appropriate orders may be issued.

e. Menber's Consent. The follow ng statement of consent will be entered
on the adnministrative remarks page (page 11) of the service record and signed
by the Mari ne concerned:

"I hereby consent to be (discharged) or (released) on (date) in lieu
of nmy normal or established date of discharge or release on (date). M
enlistment (including any extension thereof) or period of extended active duty

will expire 90 days or less after the date of ny arrival in the United States.
I am not indebted to the U S. Governnment. | do not intend to reenlist. | am
not transferring to the Retired |ist/Fleet Marine Corps Reserve. | understand

that entitlenent to pay and all owances and credit for active Federal service
ceases on the actual date of ny separation fromactive service."

(1) If the Marine does not consent to early separation, the Mrine
wi |l be discharged or released, as appropriate, upon the expiration of
obl i gated active service (EAS).

(2) Refer to paragraph 1007.6 for information concerning the effective
date of separation of a Reservist assigned to active duty.

f. Recoupnent of Reenlistnment Bonus. Recoupnent of reenlistnment bonuses

will not be made from Marines separated under this paragraph
g. Recall Status. During a recall, Mrines separated early under this
paragraph will be considered in the sane status as those who have conpl eted

their enlistnent or periods of extended active duty.

h. Good Conduct Medal. Marines consenting to early discharge or rel ease
to inactive duty per this paragraph shall be granted a waiver (contact CMC -
MWA) not to exceed the actual number of days that the early release is
effected, provided they are otherwise eligible for this award.

i. Separation of Menbers Pending Foreign Crimnal Jurisdiction
Proceedi ngs. Subject to the provisions of paragraph 1008.2d of this Manua
and the Secretary of the Navy Instruction (SECNAVI NST) 5820.4 series, a nenber
in custody or confinenent in a foreign country may be separated fromthe nava
service OCONUS while in custody or confinenent.

5. Separation Locations

a. Marines returning to the United States for i mediate retirenent,
transfer to the FMCR, or for separation (per appendix A of the Joint Federa
Travel Regulations [JFTR]) may select one of the follow ng |locations for
separation processing, regardless of availability of Governnment billeting and
nMessi ng:

MCCDC QUANTI CO VA 012 MCSA KSC W25



MCAS YUVA AZ 027 MCB CAMPEN CA 014

MCLB BARSTOW CA 019 MAGTFTC TVEENTYNI NE 015
PALMS CA

MCRD SDI EGO 017 MCB CAMLEJ NC 013
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MCAS NEW RI VER NC 024 MCAS CHERPT NC 022

MCRD PI SC 016 MCAS BEAUFORT SC 026

MCLB ALBANY GA 063 MATSG PENSACOLA Gr8

HQ 1ST MCD GCTY 902 HQ 4TH MCD NEW 904
CUMBERLAND PA

HQ 8TH MCD NRLNS 910 HQ 9TH MCD KANSAS 912
CITY MO

CAMP HM SMTH, H 110 MCB HAWAI | 091

b. The commandi ng officer at the old duty station shall

(1) Counsel the nenber on the Survivor Benefit Plan (SBP) per MCO
P1741.11B

(2) Ensure that the service record and nedical records (health and
dental ) acconpany the nenber to the separation activity;

(3) Ensure a separation physical is conpleted;

(4) Subnmit to the separation activity, before the Marine's detachment,
bi ographi cal information on the nenber suitable for reading at a retirenent
cerenony, should the Marine desire one at the separation site;

(5) Advise the Marine that dislocation allowance (DLA) and proceed
are not authorized in conjunction with travel to the hone of selection (HOS),
or in the execution of orders (MCC WO5) to a CONUS based separation site; and

(6) Conply with instructions in paragraphs 1101; 2004 (retiring
of ficers); and 7005 and 7007 (retiring enlisted).

6. Exceptions. Marines stationed overseas who are eligible for separation

and who desire separation at a Marine Corps activity not |listed in paragraph
1006.5, will request (MCC WO5) orders via naval nmessage fromthe CMC

(MVEA/ MVOA) for separation at that activity. Marines with famly nenbers in
Government quarters at a CONUS site must request separation at that site.

1-24



a. These requests will not normally be approved unless a
humani t ari an/ hardshi p situation exists and Governnent billeting, nessing,
nmedi cal , and Marine Corps disbursing facilities are avail abl e.

b. Required Paragraph in Orders. Orders issued by the CMC ( MMOA/ MVEA)
authorizing Marines to proceed to a station not listed in paragraph 1006.5 for
separation processing will include the follow ng paragraph:

"At your request you are authorized to report to (nanme and | ocation of
activity) instead of (the separation activity in the United States to which
ordered) for separation processing, with the understanding that you are not
entitled to reimbursenment for: nileage or expenses in excess of that all owed
for travel to (activity to which directed to report in the United States) and
then to your honme of selection, home of record, or place entered on active
duty, as applicable; dislocation allowance; or proceed tinme. Travel tinme in
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excess of that authorized for the direct travel will be charged as |eave. |If
you do not desire to bear this expense, this authorization is revoked and you
will report as directed in your basic orders. JFTR paragraphs U5125 or

U5130, as applicable, and MCO P4650.37C Marine Corps Travel Instructions
Manual (MCTIM apply."

7. Marines stationed outside the continental United States (OCONUS) desiring
to request voluntary separation, are required to request a date within 60 days
after conpletion of their RTD, or they will be required to serve a m ni mum of
1 year at a new duty station. These 60 days are designed to allow Marines to
take term nal |eave after conpletion of all outprocessing at a separation
center. Marines pending nmandatory retirenment are not required to serve 1 year
at a new duty station. Marines will not be assigned tenporary additional duty
(TAD) at the separation center awaiting outprocessing. Mrines who have no
accrued leave or are selling back Ieave will check into a separation center as
close to, but not less than 10 working days before their retirement/transfer
FMCR date. Marines desiring to take ternminal |eave will check into a
separation center as close to, but not |ess than 10 worki ng days, plus the
nunber of days for |eave (not to exceed a total of 60 days) before the
retirement/transfer FMCR date. The precedi ng does not account for any

perm ssive tenporary additional duty (PTAD) to which the Mari ne nmay be

aut hori zed.

8. Separati on OCONUS

a. Marines serving overseas whose permanent residence is OCONUS may
request separation at the Marine Corps activity nearest their honme rather than
returning to the United States. A Marine stationed in Al aska may request
separation at that duty station. Marines who are residents of, and
stationed in, Hawaii or Alaska will separate at their duty station.

Commandi ng of ficers nust ensure the Marine is properly counsel ed about trave
al l omances and shi pnment of personal property/household goods and tine
limtations on exercising these entitlenents.



b. Marines serving in a foreign country may request separation at their
duty station under the follow ng conditions:

(1) The Marine is eligible for separation under honorable conditions;
(2) The country in which the Marine is separating is nonbelligerent;

(3) The Marine has a passport and perm ssion to remain in the country;
and

(4) To approve such requests, the commandi ng officer nay accept a
written statement fromthe appropriate consular or diplomatic representative
certifying that the Marine has applied for, and is eligible to receive, a
passport upon separation. A witten statenent fromthe foreign governnent
authorizing a Marine permission to travel or reside in the country will
suffice for proof of permission to renmain in the country. For enlisted
Mari nes, approval authority under this paragraph rests with the commandi ng
officer. Oficers desiring separation under this paragraph nust forward their
requests and supporting docunents to the CMC ( MVBR- 3).
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1007. EFFECTIVE TI ME OF SEPARATI ON

1. A discharge or separation takes effect upon delivery of a valid discharge
or separation docunent. Menbers of the Marine Corps Reserve who are separated
under other than honorable conditions, or with a bad conduct or dishonorable
di scharge, will be issued a copy of the letter in figure 1-1 by the commnd

2. I n cases where discharge has been authorized or directed and the Marine is
unavail abl e due to confinenent in a civilian jail, prison, or institution and
personal delivery of the certificate is not possible or feasible, the

di scharge will be effective on the date shown on the discharge certificate.

If the Marine is unavail able due to unauthorized absence, a discharge in
absentia will not be effected without the approval of the CMC (MMBR) unl ess
the Marine neets the criteria in paragraph 6312.

3. For the purpose of entitlenent benefits administered by the DVA, 38 U S.C
106(c) provides that a Marine discharged or released froma period of active
duty shall be deemed to have continued on active duty during that period of
time i mediately followi ng the date of such discharge or rel ease from such
duty determned in accordance with regulations to be required to proceed to
home by the nost direct route, and in any event, until m dnight of the date of
such discharge or release. |If a discharged nmenber is injured while returning
home and requires hospitalization, the Marine nmay be eligible for benefits
fromthe DVA and should be advised to file an appropriate claimto that
agency.

4. |f discharge is being effected as a result of imediate entry or re-entry
into any conponent of the Arnmed Forces, the discharge certificate will be
dated as of the day i medi ately preceding such entry or re-entry.

5. When the date of discharge is not indicated, an approved administrative
di scharge will be effected at the earliest practicable date and nornally not
later than 5 working days fromthe tinme of receipt of the discharge order by
the command concerned. |ndependent units which do not have an organic

di sbursing office will effect an approved administrative discharge not |ater
than 20 worki ng days fromthe tinme of receipt of the discharge order

6. The release of a Reservist fromactive duty is effective at the expiration
of authorized travel time. The discharge of a Reservist as the result of
expiration of enlistnent or fulfillnment of service obligation will be
effective on the date shown on the discharge certificate.

7. Discharge certificates or other separation docunents and final pay or a
substantial portion of final pay will be prepared and delivered to the Mrine
on the date of discharge or release fromactive duty.

a. Do not deliver discharge certificates before the date of discharge for
Marines who do not desire to extend or reenlist.



b. Marines desiring to extend or reenlist will be required to execute a
reenlistnment contract or extension of enlistnent on or before the date their
current enlistment contract expires; they will not be discharged early under
this paragraph. The reenlistnent contract or extension nust be effective on
the day after the date of discharge or expiration of enlistnent.

c. Consistent with the Marine's mlitary service obligation, commnders
are authorized to effect discharge (Regul ar or Reserve), or to order rel ease
fromactive duty (Regular or Reserve) on the |ast working day preceding a
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Sat urday, Sunday, or holiday when the separation date falls on one of those
days, provided the Marine concerned consents in witing per paragraph 1006. 4e.

d. Paragraph 1006.4 contains instructions for early discharge or rel ease
of Mari nes.

1008. RETENTI ON BEYOND DATE DUE FOR SEPARATI ON

1. A Marine may be retained for the Conveni ence of the Governnment beyond the
established separation date in the foll owi ng cases:

a. Hospitalized, Undergoing Medical Treatnment, or Not Physically
Qualified for Rel ease (see paragraph 1011). A Marine on active duty who is
hospi talized, undergoing nmedical treatnent, or who is found not physically
qualified for release will, with the Marine's witten consent, be retained on
active duty until disposition of the case is nade by nedical authorities
except in the case of:

(1) An officer subject to mandatory separation. |In such cases, only
the Secretary of the Navy, acting within specific limted guidelines my
authorize deferral of a mandatory separation for nedical reasons.

(2) An enlisted Marine subject to selective early retirenment or
service limts. |In such cases, only the CMC, acting within specific limted
gui delines may authorize deferral of a mandatory separation for nedica
reasons.

(3) Marines receiving either an unsuspended punitive or admnistrative
separation upon a basis that may result in an under other than honorable
conditions characterization of service. See Navy Medical Publication P-117,
Manual of the Medical Departnent (MANMED), article 18-23.

b. Disciplinary Status

(1) Those personnel to whom jurisdiction has attached by commencenent
of action with a viewto trial, as by apprehension, arrest, confinenment, or
filing of charges, before release fromactive duty, may be retained on active
duty. Once jurisdiction has been so attached, it continues for purposes of
trial, sentence, and punishnment. Additionally, personnel may be retained if
subject to the initiation of a prelimnary inquiry, subject to information of
a discreditory nature that may lead to a prelimnary inquiry or the assunption
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of jurisdiction, to include, but not limted to, a restraining order against
their person.

(2) Entitlement to pay and all owances for personnel retained after
expiration of termof service in a disciplinary status is prescribed in
t he Departnent of Defense Financial Managenment Regul ati ons (DoDFMR).

(3) Personnel retained beyond EAS due to serving a sentence or
awai ting appellate review of a court-martial may be di scharged under the
provi sion of, and upon conpliance with the Manual of the Judge Advocate
General of the Navy (JAGMAN) and/or SECNAVINSTs in the 5815 series. Confinees
who have conpl eted the appellate review process and have had the opportunity
to submt one clenmency request to the Naval Clenency and Parol e Board nay be
di scharged while in confinenment. Discharged Marines will be provided their
di scharge certificate and DD Form 214 at the tine of their release from
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confinenent at expiration of their sentence, or upon their parole or transfer
to a Federal institution.

2. Marines shall not be retained beyond their separation date in the
foll owi ng instances:

a. Wtness. Marines will not be retained on active duty to be a wi tness
before a court-nmartial or an investigative body. |In appropriate cases,
depositions should be obtained, taking into account the limtations upon their
use in court-martial proceedings, or resort to the use of subpoenas of
W t nesses no | onger subject to mlitary orders.

b. Administrative Discharge. Marines undergoing administrative
separation processing will not be involuntarily retained on active duty past
their rel ease date.

c. Indebtedness to the Governnent. |ndebtedness to the Governnment wll
not bar release fromactive duty. However, every effort should be nmade to
recoup all indebtedness to the Governnent before separation

d. Marines awaiting disposition of crimnal proceedings by a foreign
jurisdiction are afforded statutory and regulatory protection and benefits
attendant to their status as a nenber of the Arned Forces. The policy of the
Marine Corps is to ensure both that the nenber is afforded the fullest
possi bl e protection and that the Marine Corps neets its internationa
obligations. In inplenenting this policy, the follow ng procedures will be
applied in all cases where foreign crimnal jurisdiction is being, or may be,
exerci sed over a nmenber of the naval service by action such as apprehension
arrest, investigation, or filing of charges that nay result in trial and where
the foreign crimnal proceedings are not likely to be conpleted before the
date of the nmenber's release from service because of the expiration of the
Marine's term of service.

(1) At least 1 nmonth before EAS, a Marine will be offered the
opportunity to extend his/her enlistment voluntarily for the duration of |ega



proceedi ngs and any subsequent punishnment. Inform Mari nes of the protection
and benefits they will receive as nenbers of the Marine Corps during the
foreign crimnal proceedings; e.g., counsel may be provided at Marine Corps
expense, court costs (but not fines) paid, and an interpreter nmade avail abl e.
In nost countries, the nenber will remain in the U S., vice foreign custody at
| east during the trial proceedings. Also inform Marines that they will remin
subject to the UCMJ] and may be subject to processing for administrative

di scharge. In some situations, advice of Article 27b, UCMJ, counsel will be
provi ded when exposure to mlitary crimnal charges is possible. Advise the
menber that an election not to extend voluntarily his/her enlistnment shal
result in the foll ow ng:

(a) Foreign authorities will be advised of the inpending EAS and
the inability of the Marine Corps to guarantee the menber's presence after
di schar ge.

(b) Foreign authorities will be offered custody of the nenber at a
nmutual |y agreed upon tinme i medi ately before EAS. If the foreign
authorities desire custody, the nenber will be transferred to the foreign

authorities at the agreed upon tine.

(c) Assumi ng custody is accepted by foreign authorities, the
menber will be discharged fromthe naval service as soon as practicable,
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term nating any special considerations that the nenber would be entitled to if
they were still a nenber of the Armed Forces. After such transfer of custody,
the nmenber's comuandi ng officer will, at EAS, discharge the nenber and so
notify the Navy JAG the CMC (MVSR), and the U.S. Enbassy or Consul

(2) If the menber elects to voluntarily extend his/her enlistnment,
such requests will be approved, and an appropriate page 11 entry will be nade
in the nenber's service record and acknow edged by the nenber.

(3) Should the foreign authorities, upon being notified of the
menber's i npendi ng EAS and the inability of the Marine Corps to maintain
custody after discharge, state that the nmenmber need not be present within the
jurisdiction and is not required nor desired to be available for any further
crimnal proceedings, the nenber should be returned to the CONUS for
separation or discharge. |In such cases, foreign authorities have in effect
rel eased the Marine Corps fromany obligation to keep the nmenmber within the
foreign jurisdiction or to nake the nenber available for foreign authorities.
The rel ease should be in witing, if possible; if not, a menorandum for the
record should be nade to docunment the agreenent.

(4) The foregoing policy does not apply to a nenber who is in the
cust ody/ confi nement of foreign authorities before the approach of EAS. In
such situations the provisions of SECNAVI NST 5820.4G, Status of Forces
Policies, Procedures, and Information, would continue to apply and, except
under extraordinary circunstances and only with approval of the Secretary of
the Navy, the nenber woul d not be discharged while in custody/confinenent of
foreign authorities.

1009. TRAVEL UPON SEPARATI ON

1. Detailed instructions relating to the travel of Marines upon separation
fromthe service or release fromactive duty are contained in the JFTR and
MCO P4650.37C (MCTIM . Certificates in lieu of orders are not authorized (see
ALMAR 342/ 97) .

2. \Wien separated fromactive duty, Marines will be furnished the necessary
forms and instructions, as follows, to enable themto file tinely clains for
personal /fam |y nmenber travel, upon conpletion of the travel:

a. Furnish the Marine a DD Form 1351-2, Travel Voucher or Subvoucher;

b. Furnish an envel ope and provide instruction for the subm ssion of
clains after conpletion of travel;

c. Informthe Marine of the tinme Iimtations for conpletion of travel as
provided in the JFTR

d. Furnish a DD Form 1351-2C, Voucher or C aimfor Dependent Travel and
Di sl ocation or Trailer Allowance, if entitled to fam |y nmenber transportation
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f. If entitled to travel and travel allowances to their hone of selection
fromthe |last duty station, the JFTR requires that the nenber be:

(1) Inforned of the tine limtations covering conpletion of travel;
and
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(2) Inforned that once a honme is selected and travel allowances are
received for travel to such home, such selection is irrevocable.

g. |If returned froman OCONUS pernmanent duty station for separation in
CONUS at an activity el ected under paragraph 1006.5, informthe nenber of
entitlenent to travel allowances as specified in the JFTR, paragraph US| 30- A3.

3. Counsel the Marine that all final travel clainms nust be submtted as
foll ows:

a. Travel Conpleted Wthin 60 Days. Forward to the appropriate trave
office at the last duty station.

b. Travel - All Oher. Forward clains to:

DFAS- KC

Separation Division (Code PMCMS)
1500 East 95th Street

Kansas City, MO 64197-0001

Make tel ephonic inquiries to 1-816-926-7976.

c. At a mnimm two copies of the original orders, conpleted DD Form
1351-2, and DD Form 1351-2C (if appropriate), are required to settle the fina
travel claim

d. To obtain an extension on filing a final travel claim and novenent of
househol d goods, forward a witten request with appropriate justification, per
current directives, to:

Commandant of the Marine Corps (LFT-4)
Headquarters, U.S. Marine Corps

#2 Navy Annex

Washi ngton, DC 20380-1775

1010. ACCRUED LEAVE

1. Leave in conjunction with separation nmay be authorized under the
provi si ons of MCO P1050. 3H, Regul ations for Leave, Liberty and Adm nistrative
Absence. The provisions which apply to the granting of annual |eave apply
equally to leave in conjunction with separation. Consequently, the conmander
authorized to grant |eave is not bound to grant leave to a Marine who is
separating, retiring, or transferring to the FMCR

2. Ternminal Leave. Termi nal |eave is accrued |eave granted to both first-
term and career Marines to ease the transition back to civilian life, but
granted at the discretion of the commandi ng officer. Terminal |eave is not an
entitlenent, it is a privilege. Termnal |eave is not granted until al
separation admnistrative and nmedical requirenents are conplete. Termna

| eave runs continuously fromthe first day of |eave until the date of EAS or
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transfer to the Retired List/FMCR. The followi ng policies apply in granting
or requesting leave in conjunction with separation.

a. Leave is granted by the conmander authorized to grant | eave.
Commanders will play an active role in ensuring that their Marines take
adequate | eave as a respite fromthe strenuous duties of nmilitary life
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and specifically warn Marines not to accrue |large | eave bal ances for the
purpose of selling back | eave upon separation.

b. MCO P1050.3H all ows the commander to approve up to 90 days term na
| eave at a CONUS conmand and up to 60 days if at an OCONUS conmand. A greater
period of term nal |eave may be authorized by the CMC (MVEA/ MMOA) on a case-
by-case basi s.

c. No replacenment will be provided for a Marine in a separation |eave
st at us.
d. |If leave is desired in conjunction with a request for separation, the

appropriate separation request should be submitted at |east 120 days plus the
anount of desired |leave (to include PTAD) before the effective date of
separation. Wen the request is submitted via unit diary, enter the planned
detachnment date (PDD) as part of the unit diary request for separation
Departure on termnal |leave will not be authorized until the request has been
approved by the CMC and all required adm nistrative and nmedi cal actions

i ncident to separation have been conpleted; e.g., conpletion of separation
physical, transition classes, etc. Mrines will be advised that should they
subsequently incur a previously undiagnosed illness or injury, they nay be
directed to return to duty at their |ast permanent duty station for nedica
treatment and further processing.

e. Do not approve |leave in excess of the nunmber of days which the nmenber
can accrue before the end of current contract (ECC). Leave taken beyond that
whi ch can be earned is excess |leave and results in nonentitlenment to pay and
al l omances. Marines anticipating terminal |eave in conjunction with
separation nmust informthe CMC (MVMSR) of the date and duration of the desired
| eave upon submi ssion of the request. (For separating Reserve officers [not
retirement eligible] provide this information to the CMC [ MMOA-3]. This
ensures that the Marine is in receipt of orders before detachment). This is
particularly critical when the Marine is OCONUS. The Marine will be
transferred by service record to the CONUS conmand responsi ble for separation

f. Dual pay is authorized per 5 U S.C. 5534 during separation |eave for a
Mari ne who has accepted enpl oynent with the Federal Governnment or the District
of Col unbi a.

g. Marines returning from OCONUS nay be authorized | eave in conjunction
with separation fromactive duty upon return to the CONUS. 1In these cases,
the commandi ng officer at the separation |ocation may authorize | eave, not to
exceed 60 days upon conpletion of all checkout processing.
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(1) Marines desiring to take ternmnal |eave, will report to a
separation center as close to, but not less than, 10 worki ng days, plus the
nunber of days for |eave (not to exceed 60 days) and PTAD, before the
separation date.

(2) Marines who have no accrued | eave or are selling back | eave, wll
check into a separation center as close to, but not |less than 10 worki ng days,
pl us PTAD, before the separation date.

(3) Marines will not be assigned tenporary additional duty (TAD) while
awai ti ng outprocessing at a separation center

h. Term nal |eave nay be taken in conjunction with PTAD per MCO P1050. 3H
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3. Accrued | eave creditabl e upon separation may be liquidated by |unp sum
readj ust ment/ paynent subject to the provisions of DoDFMR  Marines separating,
particularly those who have received prior-leave settlenent, should deterni ne
the extent of their eligibility, if any, as a prelinminary step to requesting
term nal | eave and a separation date.

1011. MEDI CAL QUALI FI CATI ON FOR SEPARATI ON AND PHYSI CAL EXAM NATI ONS

1. MANMED article 15-29 requires that a Marine being separated from active
duty (i.e., statutory or voluntary retirenent/transfer FMCR, discharge
expiration of enlistnent, etc.) receive a thorough physical examination. A
Marine eval uated by a nedical evaluation board (MEB) incident to separation
need not undergo further physical exam nation at the tine of separation. A
Marine nmust schedul e a physical examination no nmore than 12, and not |ess than
6 nmont hs before the effective date of separation to allow tine for necessary
medi cal treatnent or disability processing. It may take 6 to 8 nonths from
the initial physical exam nation until final action for disability processing
by the Secretary of the Navy. Exceptional cases may require |onger periods of
eval uation. Per the MANMED (and chapter 8 of this Manual) exam nations are
not required for Marines being discharged or retired upon the approved report
of an MEB or the Secretary of the Navy Physical Evaluation Board (PEB). \While
every reasonable attenpt will be made to provide a separating Marine with a
final separation physical, it is recognized that there will be rare situations
when it will be difficult or inpossible to provide the physical

a. The physical exam nation of Marines convicted by (and in the hands of)
donmestic civil authorities may be conducted and reported by any of the
following: a nedical officer of the Arned Forces or other Federal Governnent
agency; credentialed civilian contract physicians; penal institution
physician; or, in the absence of the foregoing, a certificate signed by the
official in charge of the penitentiary reflecting an opinion about the present
state of health of the Marine to be discharged.

b. Wen a Marine is otherw se beyond the control of the Mrine Corps,

(e.g., in the hands of foreign authorities) the separating command wil |
contact the holding authority and request a physical be conducted. The
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request for physical exam nation nmust be in witing and sent via certified
mail, if available. |If, after a reasonable amount of time (approximtely 45
days) has el apsed, there is no response or a negative answer is received, the
separating command will make a Page 11 entry in the Marine's service record
book explaining the situation and why it was inpossible to provide the
physical. Page 11 will be simlarly annotated for Mrines separated under the
conditions set forth in paragraph 6312. Al docunents and actions taken will
be included in the service record book.

2. Deferral or Mdification of Separation Date. |Inmediately notify the CMC
(MVSR), via naval nessage if nedical processing requires deferral of an
approved separation date. |Include pertinent details. The Marine Corps Tota
Force System (MCTFS) will not allow conmands to nodify a CMC approved
separation date. Once a CMC approved separation date passes a Marine is
dropped fromthe rolls w thout HQVC intervention.

a. Statutory/Mndatory Separation. Statutory/nmandatory separation (i.e.
twice failed of selection, service linmts, age limts, selection for
early retirement) may only be deferred by the Secretary of the Navy for a
conmmi ssi oned officer and the CMC for enlisted Marines for the foll ow ng:
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(1) The Marine is hospitalized;

(2) An MEB has been accepted by the President, PEB for disability
eval uati on processing; and

(3) Arequest for deferral of a statutory officer separation must be
approved by the Secretary of the Navy before the effective date; otherw se the
separation shall, by law, remain in effect. For enlisted Marines, the CMC
nmust approve the deferral before the effective date, or the separation shal
remain in effect.

b. Voluntary Separation. Only the CMC (MVSR) and the Secretary of the
Navy may defer or change a CMC approved separation date for nedical treatnent.

(1) If the Marine is subsequently found qualified and the initia
separation date has not passed:

(a) Notify the CMC (MMSR); and
(b) Effect the separation as schedul ed.

(2) If the Marine is not fit to separate on the schedul ed date,
request disposition instructions fromthe CMC ( MVSR)

(3) If the Marine is subsequently found qualified and the initia
separation date has passed or the Marine is beyond EAS, the conmandi ng officer
shal I :

(a) Oficers. Request a new separation date (nornmally the first
day of the nonth after being found physically qualified).
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(b) Enlisted

|=

Ensure the Marine is on a valid enlistnment/extension; and

IN

| medi ately notify the CMC (MVSR) concerning both fitness
for duty and the nature of the contract in effect. Marines in this category
will normally be transferred to the FMCR on the |ast day of the nmonth found
physically qualified, or on the first day of the following nonth if retiring.

c. Wien a separation is held in abeyance pending disability eval uation
the command should enploy the Marine to the fullest extent possible, as
constrained by the injury or illness.

3. Separation will not be effected when any of the follow ng actions are
bei ng taken or contenplated (for further instructions see chapter 8 of this
Manual ) :

a. PEB Processing. Such processing is not considered conpleted until the
Secretary of the Navy has taken final action on the board proceedi ngs and the
CMC has pronul gated such acti on;

b. MEB action; or
c. Necessary, critical (non-routine) medical or dental treatnent.

4. MANMED article 18-23 provides for separation w thout the benefit of the
Disability Evaluation System when separation proceedings may result in a
1011 MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL

characterizati on of service of under other than honorable conditions.

Regul ations further provide that service nmenbers will not be afforded an MEB
action (unless directed by higher authority) when pending adm nistrative
separati on based upon nisconduct or a punitive discharge. See paragraph 8508
in this Mnual

5. If a Marine is found unfit by the PEB, notify the CMC (MVSR-2) for
retirements and the CMC (MVBR-3) for resignations. Disability retirenent
orders will be issued by the CMC (MVSR-4) per chapter 8 of this Mnual

6. Oders are not required for physical exam nations except when travel is
requi red. Request TAD orders fromthe appropriate command per the JFTR
Travel costs are chargeable to the conmand issuing the orders.

7. An enlisted Marine on active duty whose termof enlistnent expires while
suffering fromdisease or injury incident to service and not due to their own
m sconduct, and who needs nedical care or hospitalization, nay be retained on
active duty, with the Marine's consent, until recovered to the extent that the
Marine is able to neet the physical requirenents for reenlistnent or until it
is determned that recovery to that extent is inpossible. See paragraph 8001
of this Manual
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9. HV Testing. HIV screening is required at |east 90 days before separating
Marines fromactive duty. Results nmust be recorded on the SF 88 before
separation. HV test results are included in the separating Marine's nedica

record. |If the HV test results are not available at the tinme of separation,
the Marine will be infornmed by the Mlitary Treatment Facility (MIF) that
hi s/ her nedi cal and dental records will be closed in absentia.

a. Once HIVresults are received:

(1) If the test is negative, the conpleted copies of the SF 88 and

SF 93 will be sent to the Marine via certified mail.

(2) If the test is positive, every reasonable effort will be nmade by
the MITF to informthe Marine in person and to hand deliver both the SF 88 and
SF 93. Alternatively, the Marine will be inforned via certified mail. The
Marine will be advised to contact the DVAto initiate a determnination of
medi cal benefits and eligibility. The Marine will al so be advised that

punitive separations and other than honorabl e di scharges may disqualify
hi mMher for veteran's benefits.

b. Current neiling address and phone nunber of the separating Marine and
next of kin will be provided to the conmand and MIF. |f the Marine has been
pl aced on the Tenporary Disability Retirenment List (TDRL), the Marine will be
advised in witing that a current nmiling address and phone nunmber nust be
provided to the PEB. Failure to provide an address could result either in the
menber's adm nistrative removal fromthe TDRL or finalization of the case upon
recei pt of no response after attenpted delivery to | ast known address by
certified mail, return receipt requested.

c. The MIF will notify the separating command and the CMC (MVSB-16) via
naval message that the Marine is fit/unfit for separation. Do not separate
unfit Marines. Records will be held by the MIF pending HIV test results (or
ot her nedical data). An estimated forwarding date for the records will be
provided in the nessage. Once the results are received, the MIF will forward
the health records to the separating conmand in a seal ed envel ope with a cover
letter listing the separating Marine's full nane, SSN, date, and nethod the

MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL 1012

Marine was notified of HIV test results. Wen the Mari ne cannot be inforned
in person and certified mail is returned, docunents will be duly annot at ed.
The records will then be closed and forwarded (as above) with an acconpanyi ng
cover letter to include a statenent that the Marine could not be notified.

d. Marines will not be held on active duty awaiting H 'V test results.
10. The CMC will direct that an MEB be dictated and forwarded to either the
CMC (MVMSR-4) or to the PEB when a Marine with an approved voluntary separation
will not conplete treatnent of a nmedical condition within 30 days after the

approved separation date.

11. Marines held beyond their approved separation date due to nedica
treatment or evaluation will be separated when they are found qualifi ed.
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1012. RETI REMENT CEREMONY

1. An appropriate retirement cerenony is to be held within the capabilities
of the conmand for Marines retiring (includes transfer to the FMCR, TDRL, and
PDRL), unless the Marine desires otherw se.

2. The commander will personally interview and discuss plans for the cerenony
with the Marine. Should the Marine desire no cerenopny, the Marine's w shes
wi Il be honored.

3. Wiile command resources vary, each command will ensure the preference of
the Marine is fulfilled to the extent feasible.

4. Commandi ng officers should take appropriate steps to duly recognize the
spouse of a retiring Marine (e.g., by the presentation of a spouse's letter of
appreciation.)

5. Refer to chapter 14 of NAVMC 2691, Marine Corps Drill and Cerenony Manual
for information on retirenent parades.

6. Aretirenment certificate, letters, and USMC | apel pin are provided by the
CMC (MVMSR) for presentation upon retirement.

7. The Defense Authorization Act of 1999 directed that commanders present a
United States Flag to active duty nenbers upon their transfer to the Fleet
Mari ne Corps/Navy Reserve or retired list on or after 1 October 1998. The
Def ense Authorization Act of 2000 directed that conmanders present a United
States Flag to reserve nmenbers upon their transfer to the retired |ist

awai ting pay on or after 1 Cctober 1999. Commanders are directed to use |loca
operating funds to procure flags (NSN 8345-00-656-1435 or 8345-00-656-3234).
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CHAPTER 1
GENERAL | NSTRUCTI ONS ON SEPARATI ONS

SECTION 1: ADM NI STRATI VE MATTERS RELATI VE TO SEPARATI ON

1101. ADM NI STRATI VE PROCEDURES AND REQUI REMENTS

1. Ceneral. This section covers administrative procedures and requirenments
for separating Marines. See MCO P1754.5 regarding separation transition.

a. Separation Counseling. The transition process fromactive duty to
civilian Iife is a conplex undertaking. There are three nandatory transition
assi stance events that a separating/retiring Marine will conplete before
separation: (1) conpletion of the pre-separation checklist (DD Form 2648),
(2) attend a pre-separation counseling brief (SEPS), and (3) attend the three-
day transition assistance program (TAP) senminar. The installation Transition
Assi st ance Managenent Program ( TAMP) sponsors SEPS/ TAP cl asses.

b. Pre-separation Counseling.

(1) Under 10 U.S.C. 1142, pre-separation counseling (appendix C) is
required to occur no later than 90 days before separation. It is strongly
recommended that a Marine set up his/her pre-separation counseling appoi ntment
at | east 180 days before separation. See appendix C or Form Fl ow DD Form 2648
for the pre-separation checklist.

(2) The conpleted DD Form 2648, signed by the separation/retiring
Marine shall be forwarded to MVSB-20 for inclusion in the Marine' s OWF.

c. Pre-separation Counseling Brief

(1) Al separating Marines nust attend a pre-separation counseling
brief. This brief provides specific, detailed information on the follow ng 10
items that are listed in the pre-separation counseling checklist: education
assi stance/ Montgonmery G Bill, reserve affiliation, job search, spouse job
search, relocation and transition assistance, nedical and dental coverage,
career change, financial planning, vocational rehabilitation, and creation of
an individual transition plan (ITP).

(2) The unit transition counselor shall direct the separating Mrine
to Marine Corps Conmunity Services for the mandatory brief. |If a Marine is
stationed at another service's installation or is on independent duty, he or
she shall attend the TAP/ SEPS brief at the nearest transition assistance
office. Marines will attend the brief no later than 90 days before EAS
regardl ess whether a request for reenlistnment or extension is pending. Unit
commanders of Marines scheduled to deploy during this period are encouraged to
have Mari nes schedul ed for briefs before deploynment. Canp Lejeune and Canp
Pendl et on have established TAMP Afl oat prograns designed to deliver the TAP
wor kshops to Marines deployed with Marine Expeditionary Units.
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d. Transition Assistance Program (TAP) Seni nar

(1) Al separating Marines nust attend a TAP wor kshop. TAP workshops
and ot her enpl oynent rel ated workshops provide informati on on the foll ow ng

topics: labor market information, civilian workplace requirenments, enploynment
opportunities, resume preparation, self-assessnment and job anal ysis
MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL 1101

techni ques, interviewing skills and federal, state, and | ocal prograns that
may be of assistance to service nenbers after separation.

(2) Marines separating/retiring with a nedical discharge are required
to attend the disability transition assistance program (DTAP). Length of DTAP
varies; however, it usually ranges from 2-4 hours of instruction. Marines
must still attend the regular TAP workshop in conjunction with DTAP.

(3) Retiring Marines shall attend the retirement transition assistance
sem nar. The retirement sem nars teach all of the sane information as a
regul ar semnar; however, a greater enphasis is placed on various topics that
have a |l arger inpact on retirees than those Mari nes who have conpl eted j ust
one or two enlistnents. These areas include, but are not linmted to,
financi al planning, self assessnent, nedical briefings, and second career/job
search assessnent.

2. Separating Docunents

a. DD Form 214. Upon release fromactive duty all Mrines, except as
speci fied in paragraph 1202.3, will be issued a Certificate of Release or
Di scharge from Active Duty (DD Form 214) prepared per section 2 of this
chapter and appendi x B

b. Discharge Certificates (DD Form 256 and 257). Discharge certificates
will not be issued unless the Marine is being discharged or reenlisted after
conpl etion of the eight-year service obligation or through involuntary
admi ni strative separation proceedi ngs.

(1) Custody

(a) Discharge certificates shall be kept in the custody of the
commander or a designated representative responsible for their safekeeping,
accountability, and proper issue.

(b) When an organi zation is disbanded, unused di scharge
certificates shall be forwarded by registered nail to the Navy Cogni zance
Supply System under instructions contained in the Introduction to NAVSUP Pub
2002.

(2) Preparation

(a) Discharge certificates will be prepared by the organization
havi ng custody of the service record.



(b) The character of discharge is determ ned per paragraph 1004.

(c) Regular and Reserve Marines separated under honorable or

general (under honorable conditions) will receive the appropriate discharge
certificate. Regular Mrines separated under other than honorable, bad
conduct, and di shonorabl e conditions will not be issued a discharge
certificate. Reserve Marines separated under other than honorable, bad
conduct, or dishonorable conditions will be issued a copy of the letter in

figure 1-1. Place a copy of the letter on the docunment side of the service
record before forwardi ng per MCO P1070. 12K, | RAM
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(3) Conpletion of the Discharge Certificate

(a) Name. Grade, full name in capital letters (beginning with the
first nane), followed by the social security nunber (SSN). In the case of
Reservists, no additional statenment will be placed on the discharge
certificate. The requirenment for listing the mddle nane is waived for the
Commandi ng General, Mrine Corps Reserve Support Conmand (MCRSC), a m ddle
initial, if applicable, rmust be included. Do not indicate conponent (USMC or
USMCR) .

(b) Date. As shown in the follow ng exanple: on the “I0th” day
of “June 2001".

(c) Signature. The nornmal signature of the officer who signs wll
be made on the top Iine. The bottomline will be conpleted as shown in the
foll owi ng exanple: "J. P. JONES, MAJOR, USMC. "

(4) Delivery

(a) Every effort should be made to deliver honorable and genera
(under honorabl e conditions) discharge certificates in person by an officer
preferably the conmanding officer. Delivery should be acconpani ed by an
expressi on of good w shes.

(b) In those instances where personal delivery cannot be nmade, the
following action will be taken:

(1) The commanding officer will mail the discharge certificate
to the person concerned using first class mail with the return address:

Commandi ng General, Mrine Corps Reserve Support Command
15303 Andrews Road
Kansas City, MO 64147-1207

(2) Marines at Home Awaiting Results of a Physical Evaluation
Board. Commanders will mail the discharge certificate to the Marine concerned
using first class mail. Returned undelivered certificates will be forwarded
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to the Commandi ng General, Mrine Corps Reserve Support Conmand as specified
in the preceedi ng paragraph.

(c) The discharge certificate will not be delivered to the Marine
until a Security Term nation Statenent (OPNAV 5511-14) is conpleted, if such
statement is required.

(5) Replacenent of Lost or Destroyed Di scharge Certificate

(a) Enlisted Marines. Upon request, a replacenment discharge
certificate will be issued by the CMC (MVSB-10).

Commandant of the Marine Corps (MVSB-10)
Headquarters, U.S. Marine Corps

2008 Elli ot Road

Quantico, VA 22134

(b) Oficers. Upon request, a replacement discharge certificate
will be issued by the CMC ( MVBR- 3).
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c. In addition to the discharge certificate and DD Form 214, Mari nes
recei ving an honorable or general (under honorable conditions) character of
service, who are not reenlisting, will be presented the followi ng itens at

separation:
(1) Honorable Discharge Lapel Pin (only worn with civilian attire).

(a) Menbers of the Marine Corps Reserve who have served on
continuous active duty for 30 days or nmore should be presented a |lapel pin
upon di scharge, provided the character of service is at |east general (under
honor abl e conditions) and the Marine is not reenlisting.

(b) A supply of pins should be maintained |ocally and obtained
t hrough nornmal supply channel s under Federal Stock Nunmber 8455-00-543-7096.

(2) Benefits Panphlet. Each Marine separated honorably will be given
a copy of “Federal Benefits for Veterans and Dependents,” (last version 1999).

(3) Certificate of Appreciation. 1In recognition of their true and
faithful service, as determned by their conmmandi ng of ficer, Marines honorably
separated at the end of their active service requirenent and being transferred
to the Inactive Ready Reserve, will be presented a Certificate of
Appreciation. An appropriate ceremony will be held within the capabilities of
t he command, unless the Marine desires otherwise. Certificates are avail able
t hrough the supply system (NAVMC 11352), NSN 0109-LF-983-1400 (see appendi x

N) .

3. Servicenen's Group Life Insurance (SGLI)

a. Marines on active duty entitled to full-tinme SGLI coverage can convert
to Veteran's Group Life Insurance (VGLI) by submtting the premiumw thin 120
days followi ng the date of separation from service

b. The Marine normally receives an application and notification of
term nating SGLI coverage fromthe DVA followi ng separation. |If an
application is not received, request information by contacting the | ocal DVA
office or witing to:

Office of Servicemen's Group Life Insurance
P. 0. Box 6249
Carol Stream IL 60197-6249
O, call 1-800-419-1473.

4. Additional Counseling/ Advice Before Separation. Before separation each
Marine will be afforded pre-separation counseling. See appendix C.

a. Career Advisory Interviews. Before discharge each Marine will be
interviewed by a career planner and advi sed of:
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(1) The benefits of continued service in the Marine Corps, if the
Marine is considered eligible.

(2) The benefits of affiliation with the Marine Corps Reserve, if the
Marine does not desire to reenlist.
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(3) Procedures for applying to the nearest recruiting station, should
reenlistment becone an option at a later date. Recruiters have the | atest
i nformati on on prior service opportunities. Recruiters may refer individua
cases to the CG MCRC (MRRE) per MCO 1130.58D, Reenlistment of Prior Service
Mari nes.

(4) Ensure conpletion of any Marine Corps Exit and Retention Survey if
one is currently being conducted.

b. Address of Conmandi ng General, Marine Corps Reserve Support Command.
Each Marine discharged and not reenlisted in the Regular Marine Corps will be
i nformed that questions relating to Marine Corps Reserve service nay be
obtai ned fromthe address below. See MCO 1001. 39, Separation Counseling on
Marine Corps Reserve Participation.

Commandi ng General, Mrine Corps Reserve Support Conmand
15303 Andrews Road
Kansas City, MO 64147-1207

O, call 1-800-255-5082.

c. Marines Not Recomended or Recomended But Not Eligible for
Reenl i st ment .

(1) Marines not recomended, or reconmended but not eligible, for
reenlistment per MCO P1040.31H, Career Pl anning and Devel opnent CGuide, will be
counsel ed by their commandi ng officer. Record the following entry on page 11
of the service record when an RE-4 or RE-3 reenlistnent code is assigned.

"I have been informed by my COthat | am (not recommended or reconmended
but not eligible) for reenlistnent because (state reason) and will be/has
been assigned a reenlistnment code of (RE-4 or RE-3).

(Signature of Marine) ( Dat e) (Signature of Commandi ng Officer)"

NOTE: Also use this entry when the CMC assigns a reenlistnment code of RE-IB
the specific reason will be provided.

d. Warning to Marines Not Eligible for Reenlistnment. Every Marine
di scharged who is not eligible for reenlistnent will be informed that
conceal nent of prior service and subsequent fraudul ent enlistnent in any
branch of the Arnmed Forces is punishable under the UCMI.




e. DVA Dental Treatnent Eligibility. Public Law 97-35, the Omi bus
Budget Reconciliation Act of 1982, limits the eligibility for outpatient
dental treatnment of service nenbers being discharged or rel eased fromactive
duty to that provided by the DVA. The law further requires that a witten
expl anation of the neweligibility criteria be provided to service nenbers
di scharged or released fromactive duty. This paragraph, 1101.4e suffices for
that witten explanation

(1) The veteran nust have served not |ess than 180 days of active duty
to be eligible for dental treatnent provided by DVA

(2) Application for DVA dental treatnent nmust be nmade within 90 days
of discharge or release fromactive duty.
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(3) The veteran will not be eligible for dental treatnent if the DD
Form 214 contains a statenent that the veteran was provided a conplete denta
exam nation and all appropriate dental services and treatnment were conpl eted
wi thin 90 days before separation fromactive duty.

(4) Service nmenmbers who have conpleted at | east 180 days of service at
the tine of separation nmust be provided a witten explanation of eligibility
requi renents. This docunment will be signed by the nmenber acknow edgi ng
recei pt and a copy filed on the docunent side of the service record. |If the
menber refuses to sign the statenent, the conmandi ng officer should so note
that fact on the statenent and file it in the service record. Additionally,
on block 18 (Remarks Section) of the DD Form 214, indicate that the nenber was
counsel | ed, but refused to sign an acknow edgenent.

"I (Marine's Nane), have been counsel ed concerning the DVA denta

treatment eligibility requirenents. | understand that application for DVA
dental outpatient treatnment nust be made within 90 days of separation from
active duty. | further understand that if a conplete dental exam nation and
all appropriate dental services and treatnent were conpleted within 90 days of
separation fromactive duty, I will not be eligible for DVA dental outpatient
treatment.

Marine's Signature Dat e"

(5) The statement pertaining to a nmenber's dental exam nation and
treatment within 90 days before separation fromactive duty will be made in
bl ock 18 of the DD Form 214 as prescribed in appendix B

f. BCNR/NDRB Advisory. Explainin witing (see appendi x D) the purpose
and authority of the Board for Correction of Naval Records (BCNR) and the
Naval Di scharge Review Board (NDRB) to all Marines during separation
processi ng, except when the separation is due to an i mredi ate reenlistnment.

I ncl ude an expl anation that a discharge under other than honorabl e conditions,
resulting froma period of continuous unauthorized absence of 180 days or
nore, is a conditional bar to benefits adm nistered by the DVA notwi thstandi ng
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any action by the NDRB. These requirenments are a command responsibility and
not a procedural requirenment. Failure on the part of a nmenber to receive and
understand the explanation required by this paragraph does not create a bar to
separation or characterization.

g. Unenpl oynment Conpensation for Ex-Service Menbers (UCX Program.
Mari nes who have conpleted their first termof service and are separated from
active duty may be eligible for up to 13 weeks of unenpl oynent conpensati on.
Additionally, Marines who have served in excess of 179 days and are separated
because of nedical disqualification, pregnancy, parenthood, hardship, service-
incurred disabilities, convenience of the government, or denied further
service may also be eligible. Entitlenent to benefits is based upon the
ci rcunst ances of separation. Final determ nation on applications rests with
the state.

h. Selective Service Registration. Marines are automatically registered
upon enlistnent or conmissioning. No action is required at separation

i. Mntgonmery GI1. Bill (MAdB) - Active Duty. Marines who entered active
duty after 30 June 1985 and enrolled in the new MG B while in the service may
be eligible for benefits. Wite any DVA office or the foll ow ng regiona
of fice for further information
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Depart nent of Veterans Affairs
400 South 18th Street
St. Louis, MO 63103

j. Permanent Mailing Address (PMA). The PMA of the Marine after
separation is an address where nmail can be delivered to, picked up by, or
forwarded to the Marine. It also serves for potential nobilization and is a
prerequisite for initiation/receipt of retired pay.

(1) Advise each Marine that failure to provide a valid PMA upon
separation will result in IRS Forns W2 and saf ekeepi ng bonds bei ng returned
to the Defense Finance and Accounting Service (DFAS) as undeliverable. To
receive active duty W2s contact:

DFAS- KC ( KU)
1500 East 95th Street
Kansas City, MO 64197-0001

(2) To contact DFAS, Kansas City within 1 year of separation date to
receive information relating to the |ast year of active duty, wite to:

DFAS- KC ( PMCMR)
1500 East 95th Street
Kansas City, MO 64197-0001

O, call (816) 926-7050; Internet address www.dfasmil. Follow the links to the
Marine Corps site.



(3) Retired Marines failing to maintain a current PMA with the Defense
Fi nance and Accounting Service, Cleveland, OH risk termination of retired pay.
Send address changes to:

DFAS- CL (Code PRRA)
P. 0. Box 99191
Cl evel and, OH 44199-1126

Or call (800) 321-1080. Fax (800) 469-6559. Internet address www.dfasmil.
Follow the links to the Marine Corps site. Tel ephonic, self-service address
changes are al so possi ble through the enpl oyee/ nenber sel f-service, persona
i dentification nunber (EMSS-PIN) sytem at (800)-390-2348.

5. Governnent Property, Uniforns, and Cl othing

a. CGovernment Property. Recover before discharge all Government property
held by or charged to a Marine. |f a shortage exists, commanders will take
appropriate action to determ ne responsibility per current instructions.

b. Unifornms and C ot hing

(1) Specific guidelines and instructions apply for the uniform
cl ot hing of separating Marines and are contai ned in MCO P10120. 28F, | ndividua
Clothing Regulations (ICR). Marines separated with a remaining service
obligation (IRR personnel) nust be counseled to nmaintain their uniforns
t hroughout their obligation.
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(2) Individual uniformclothing, |ess worn underclothing, gloves, and
footwear, will be recovered fromindividuals discharged fromthe Marine Corps
for reasons of unsatisfactory performance, honpsexual conduct, m sconduct,
good of the Service, security, or sentence of court-martial regardl ess of
characterization (ICR, paragraph 1501). Clothing to be recovered includes al

uni form coats, raincoats, overcoats, liners, trousers, utility unifornms, caps
and covers, all grade and service insignia, service stripes, and uniform
buttons in the Marine's possession. Additionally, the following items will be

recovered fromwonen Marines: rain cap, cover, hood for raincoat, necktie,
and scarves.

(3) Civilian clothing, supplenmented by certain articles of uniform
clothing, may be issued, when necessary, when the reason for separation
requires recovery of clothing. MCO P10120.28F (ICR) addresses funding and
al | owances.

(4) Wearing of the Uniform After Separation. Waring of the uniform
requires maintaining the high standards of the Marine Corps Uniform
Regul ati ons (MCO P1020. 34F) and neeting the provisions specified in paragraph
11002 of those regul ations regardi ng authorization and occasi on of wear

(a) After Discharge. Marines whose character of discharge is
honor abl e or general (under honorable conditions), except when discharge is
for unsatisfactory performance, honpsexual conduct, m sconduct, good of the
Service, or security may retain and wear their uniforns fromthe place of
di scharge to their home, within 3 nonths after the date of such discharge.
The phrase "fromthe place of discharge to their home, within 3 nonths after
the date of such discharge" refers to the period between the date of discharge
and the date of arrival at their honme and does not permt the wearing of the
uni formafter arrival home, even though the 3-nonth period has not expired.
Mari nes who served honorably during a declared or undecl ared war shall, when
not on active service, be entitled, upon occasion of cerenobny, to wear the
uni form of the highest grade held during their war service.

(b) FMCR and Retired Marines. These Marines are entitled to wear
the prescribed uniformof the grade held on the retired |ist when wear of the
uniformis appropriate under the provisions of MCO P1020. 34F, paragraph 8003.

6. Pay Accounts

a. The disbursing officer nmaintaining the Marine's account will be
provided with a properly executed NAVMC Form 11060, Separation/Enlistnent
Voucher, at |east 10 working days before the date of separation from active
duty. See MCO P7220.31, Automated Pay Systens Manual and the MCTI M

b. Al separating Marines nmust report to the disbursing officer not |ess
than 5 worki ng days before separation with a conpleted Separation Trave
Al l owances El ection Certificate. At that time the Marine will receive an
expl anation of travel and travel allowance entitlenents, receive claim
submi ssion instructions, and be provided the required fornms for claim
submi ssion (see the MCTIM.



c. An enlisted Marine discharged under other than honorable, bad conduct,
or di shonorabl e conditions and who woul d be otherwi se wi thout funds to neet
i medi at e needs, upon discharge shall be paid a sumnot to exceed $25 or such
portion thereof as, together with other funds available to the Marine
concerned, totaling $25. For detailed instructions refer to the DoDFMR
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7. Closing Qut the Service Record

a. Close out and forward the service record and health (nedical and
dental) record of each Marine separated per MCO P1070.12K (IRAM. DD Form
2648 (Preseparation Counseling Checklist) and the retirenment/FMCR request are
to be forwarded to MVSB-20 when conpleted, vice waiting for record cl ose out.

(1) Service Records: Include a copy of the DD Form 214, and the orders
transferring the Marine to the Retired List/FMCR for inclusion in the OMWPF and
forward to:

Commandant of the Marine Corps (MVSB-20)
Headquarters, U.S. Marine Corps

2008 Elli ot Road

Quantico, VA 22134-5030

(2) Health Records: Include a copy of the DD Form 214 and forward to:

Department of Veterans Affairs
Records Managenent Center

P. O. Box 150950

St. Louis, MO 63115-8950

b. To avoid confusion and delay in the final pay settlenment, no financia
transfers or allotnents will be nmade or authorized after a Marine's pay
accounts have been closed i medi ately before separation.

1102. AUTOVATI ON

1. Background. During July 1994, the Marine Corps inplenented the Defense
Retiree and Annuitant Pay System (DRAS). This is a DoD mandated consolidation
of all retiree and annuitant pay accounts to a single DoD system To support
this initiative, extensive nodifications to the Mari ne Corps Total Force
System (MCTFS) were necessary. The outconme is a significant technol ogica

step forward in the processing of separations. Separation data is fed
directly to the parent and command reporting units by using the unit diary
systemin MCTFS.

2. Overview. DFAS-KC transfers data to DFAS-CL triggered by a command
runni ng a successful unit diary “drop” entry. CMC approvals are generated to
the parent command and responsi ble order witing unit exclusively via the unit
diary. See appendix E for detail ed procedures. Naval nessages are not issued
granting authority to release Marines for routine separation. A diary
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advisory is generated to the comand reporting unit code (CRUC) with the
responsibility to issue orders and an information copy is provided to the
reporting unit code (RUC). Reporting units nust coordinate with the higher
headquarters (CRUC) to ensure tinely issuance of orders. Conpliance with
established directives will mninize or elimnate |ate paynent of retired pay.
Proper and tinely drops are critical to the success of the process.

3. Summary. A primary objective in the DRAS inplenentation and the MCTFS
nodi fications was to decrease the adm nistrative burden of field commnds.
Additionally, the nodifications were devel oped to streamine processing and
decentralize execution of separations once approved. See appendix E for
further details.
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1103. NOTI FI CATI ON TO | MM GRATI ON AND NATURALI ZATI ON SERVI CE. Provisions are
made by |law to revoke the citizenship of naturalized citizens discharged under
ot her than honorabl e, bad conduct, or dishonorable conditions. The conmandi ng
of ficer shall immediately forward to the CMC (SJA) a report of such a case so
that the required certification nmay be prepared and transmitted to the

I mmigration and Naturalization Service (INS) and Departnment of Justice upon
the Marine's discharge. This report will include the reason for discharge and
the date. The report will also include any information in the Marine's
service record with respect to naturalization. The INS is responsible for the
institution of proceedings for the revocation of citizenship in these cases..

1104. SEPARATI ON OF ALI ENS

1. Commanders are authorized to discharge an alien upon conpletion of
obl i gated active service or active Reserve service, upon the witten request
of the Marine concerned, provided the Marine indicates that i mediately

after discharge the nenber will establish permanent residence in their native
country, or country other than the United States.

2. Aliens who have fulfilled their active duty obligation and who signify
their intent to establish permanent residency outside the United States nay be
retained in an obligatory status at their request.

3. Wien Marines who are not citizens of the United States are to be separated
within the United States or its territories or possessions, the nearest
district office of the INS shall be notified of such pending separation and
the prospective date. Submt such notification in sufficient tine to permt
the imm gration authorities to take such action as they may deem appropriate
before the date on which the Marine is to be separated.

4., 8 U . S.C 1439 requires expeditious naturalization of a pernmanent resident
al i en upon conpletion of 3 continuous years of active service in the Arned
Forces of the United States, provided the alien

a. Has been lawfully admtted to the United States for pernanent
resi dence;
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b. Was separated fromthe mlitary service under honorable conditions;

c. Files a petition while still inthe mlitary service or within 6
mont hs after the term nation of such service; and

d. Can conply in all other respects with the provisions of 8 U S.C. 1439,
except that:

(1) No period of residence or specified period of physical presence in
the United States or in the State in which the petition for naturalization is
filed is required; and

(2) Residence within the jurisdiction of the court is not required.

5. In order to not jeopardize their eligibility for naturalization, pernanent
resident aliens serving on an enlistnent or tour of extended duty of 3 years
or nore will not be discharged solely for the Conveni ence of the Governnent
under the provisions of any early rel ease programuntil conpletion of 3 years
of service. Further, the above provisions will be explained to any alien who
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applies for discharge for hardship before conpletion of 3 years of service.
The prescribed 3-year period may be satisfied by a combination of active duty
and inactive duty in a Reserve status. Notwi thstanding the foregoing, an
alien desiring discharge for the preceeding reason (i.e., hardship or for the
Conveni ence of the Government under the provisions of an early rel ease
program nust include the follow ng statenment in the request for discharge:

"I understand that requesting discharge before conpletion of 3 full years
of service may jeopardize ny eligibility for expeditious naturalization under
8 U.S.C. 1439. However, understanding the above, | request early discharge."

6. The above policy should not be construed as giving aliens an entitlenent
to retention in service for at least 3 full years regardless of their mlitary
records. Adequate provisions are contained in this Manual for the separation
of Marines whose performance of duty or conduct does not justify their
continued retention in the Service.

1105. DI SCHARGE ADJUDGED BY SENTENCE OF COURT- MARTI AL

1. The word "discharge" as used in this paragraph refers to punitive
(di shonorabl e and bad conduct) discharges adjudged by sentence of a court-
martial .

2. It has been, and continues to be, Department of the Navy's (DoN) policy
that conveni ng and reviewi ng authorities should approve discharges only in
those cases where a Marine's record and conduct show concl usively that he or
she is not fit for retention, and where retention is clearly not in the
Government's interest.
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3. The appropriateness of a punitive discharge as the sentence, or as part
of the sentence, of a court-martial is discussed in the Manual for Courts
Martial (MCM 2000), Rules for Court Marti al

4. Personel retained beyond EAS serving a sentence or awaiting appellate
review of a court-martial may be di scharged, see paragraph 1008. 1b(3).

5. Except when the di scharge has been suspended and not vacated, the transfer
of Marines sentenced to di scharge who are serving OCONUS wi Il be governed by
the followi ng instructions:

a. Wien an enlisted Marine sentenced to discharge is serving OCONUS,
whether it is ashore or aboard ship, transfer will be nmade to the Marine Corps
activity within the CONUS nearest the port of debarkation, for retention or
redesi gnati on of a place of tenporary custody or confinenment per current
directives. Marines who are pernanent residents of Alaska or Hawaii and
serving in their respective state should not be returned to the CONUS.

b. Unless appellate | eave has been granted and the action required by
MCO P1050. 3H conpl eted, a Marine sentenced to a punitive discharge will not be
transferred to the CONUS until a review has been conpleted by the officer
exercising general court-martial jurisdiction, the pronul gating order issued,
and service record entries made reflecting the action by the officer
exercising general court-martial jurisdiction.

c. Transfer Marines to the CONUS after appropriate entries have been nade
in the service record to show the action taken by the convening authority
when, pursuant to the JAGMAN, the record of trial is subnmitted directly to the
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O fice of the Judge Advocate Ceneral of the Navy without review by an officer
exercising general court-martial jurisdiction.

d. Wien transfer to the CONUS is directed, forward a report to the Judge
Advocat e Ceneral of the Navy per the MCM 2000, with a copy to the CMC (SJA).
Indicate the type of court-martial, sentence as approved at the tinme of
transfer, the nane of the activity to which the Marine is transferred, and the
estimated report date to the new activity. Upon the Marine's arrival at the
new activity, the commander will inmmediately advise the Judge Advocate Genera
of the Navy by naval nessage with a copy to the CMC (SJA). Wen a different
activity or disciplinary comand is redesignated as the place of tenporary
custody or confinenent, this will be set forth in the report and the date of
transfer will be stated.

e. No punitive discharge shall be effected OCONUS, except as directed by
the Secretary of the Navy or the CMC

6. Wien an enlisted Marine serving at a station within the CONUS is sentenced
to di scharge and the di scharge has not been suspended for a stated nunber of
nmonths to pernmit the Marine to continue in the service after satisfactorily
serving during a probationary period, the Marine will be retained at the place
of trial or transferred to another activity or disciplinary command, per
regul ati ons governi ng desi gnation of places of confinenment. Wen a Marine is
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transferred to another station or to a disciplinary command, forward a report
of the transfer to the Judge Advocate General of the Navy, with a copy to the
CMC (SJA). See the current version of the MCM 2000

7. Wien an enlisted Marine serving within the CONUS attached to a vessel or
organi zation destined for a transfer to foreign duty has been sentenced to

di scharge, and the discharge has not been suspended for a stated nunber of
nmonths to permit the Marine to continue serving satisfactorily during a
probati onary period, the Marine shall be transferred to a disciplinary command
if the established criteria for transfer to such a command is nmet; otherw se,
transfer the Marine to the Marine Corps activity nearest to the port of
departure before sailing. Report the transfer per paragraph 1105. 6.

8. Where the execution of a portion of a sentence which adjudged a di scharge
i s suspended subject to a probationary period, the suspension nmay be vacated
pursuant to the procedures in the MCM 2000. Comranders mnust give carefu
consideration to reports of offenses comritted by Marines serving in such
status and to undertake proceedi ngs for the vacation of suspension of the
sentence only where it is established by the record that such action is
appropriate and in the best interest of the Marine Corps.
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CHAPTER 1
GENERAL | NSTRUCTI ONS ON SEPARATI ONS

SECTI ON 2: CERTI FI CATE OF RELEASE OR DI SCHARGE FROM ACTI VE
DUTY (DD FORM 214); CERTIFI CATE OF RELEASE OR
DI SCHARCE FROM ACTI VE DUTY WORKSHEET (DD FORM 214W5) ;
AND, CORRECTI ON TO DD FORM 214, CERTI FI CATE OF
RELEASE OR DI SCHARGE FROM ACTI VE DUTY (DD FORM 215)

1201. GENERAL

1. DD Form 214W5s. This is a single sheet standard formto aid the separating
activity in preparing the DD Form 214. Its use is not nmandatory; if used, it
may be retained for not nore than 6 nonths at the discretion of the separating
activity.

2. DD Form214. This is a nulticopy standard form designed to provide:

a. The Marine Corps and ot her organizations within the DoD with
information relating to a Marine or former Marine for administrative purposes.

b. The recipients with a record of their active service with the Marine
Corps at the time of transfer, release or discharge, and changes in status or
conponent while on active duty; and,

c. Appropriate governnental agencies with official information required
in adm ni stering Federal and State | aws applicable to Marines who have been
di scharged, otherw se released fromactive duty, transferred to a Reserve
conmponent of the Marine Corps, or retired.

3. DD Form215. This is a nulticopy standard form for use by:

a. The separating activity to provide the separating Marine informtion
not avail abl e when the DD Form 214 was prepared and delivered. The separating
activity will furnish the separated Marine with a DD Form 215 for itens not
conpleted on the DD Form 214 at the time of separation. A DD Form 215 will be
provi ded wi thout a request fromthe separated Marine. See appendix B

b. The CMC, the Conmandi ng General, Marine Corps Reserve Support Comand
(MCRSC), Kansas City, MO and the Marine Corps Liaison Oficer, Genera
Services Adnministration (GSA), National Personnel Records Center (NPRC), St.
Louis, MOto correct a conpleted DD Form 214 after the Marine has received the
DD Form 214 and departed fromthe separation point and/or the copies of the
form have been distributed. See appendix B

4. DoD has authorized use of conmputer generated DD Forns 214 and 215 and HQMC

has di ssem nated el ectronic copies to forms nmanagenment officers throughout the
Marine Corps with guidance for the use of these fornms.
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1202. | SSUE, PREPARATI ON, AND DI STRI BUTI ON OF DD FORM 214

1. The care in properly preparing this docunent cannot be over enphasi zed.
This is the npst inportant docunent of service a Marine possesses. DD Form
214 cannot be presented or nailed to the Marine until the actual date of
separation. Marine Corps activities effecting separations will ensure that
1202 MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL

every Marine, excluding those listed in paragraph 1202.3, separated froma
period of active duty is issued a conpleted DD Form 214. See appendi x B for
detailed instructions on conpletion of DD Form 214 and 215.

2. Prepare and physically deliver a DD Form 214 to Marines upon:
a. Release fromActive Service. A DD Form 214 will be issued to each

Mari ne, except as provided for in paragraph 1202.3, upon separation froma
period of active duty. This includes:

(1) Separation froma period of actual (de facto) or apparent (de
jure) service

(2) Release froma voided mnority enlistment; and
(3) Separation for physical disability.

b. Release of Reservists froma Period of Active Duty Service. A DD Form
214 will be issued in the follow ng instances:

(1) Separation froman initial or subsequent period of Reserve
Incremental Initial Active Duty for Training (IADT);

(2) Separation froma period of active duty or active duty for
training (ADT) of 90 days or nore; and

(3) Separation fromactive duty while in the Active Reserve (AR
Program

c. Continuation of active duty when status or conponent changes for the
foll owi ng reasons:

(1) Discharge fromthe Marine Corps for imrediate enlistnment into a
Reserve conmponent of the Arnmed Forces;

(2) Termination of enlisted status to accept a pernmanent appoi nt ment
to warrant or conm ssioned officer grade;

(3) Termination of Reserve conponent status to integrate into a
Regul ar conmponent of the Arnmed Forces;

(4) Termination of temporary appointnent to accept a permanent warrant
or conm ssioned status in the Marine Corps or Marine Corps Reserve; and

1-56



(5) Termination of an officer appointnent in the Marine Corps to
accept appointnent in another branch of the Arnmed Forces.

d. The DD Form 214, once issued, will not be reissued except:

(1) When directed by appropriate appellate authority, executive
order, or by direction of the Secretary of the Navy;

(2) When it is determined by the CMC that the original DD Form 214
cannot be properly corrected by issuing a DD Form 215 or when the correction
woul d require issuing nore than two DD Forns 215; or

(3) Wien two DD Forms 215 have been issued and additional correction
is required.
MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL 1202

e. When circunstances require the issue or reissue of the DD Form 214,
an appropriate entry stating the fact and the date of such action will be
recorded in item 18, Remarks, unless specifically denied by the authority
referenced in subparagraph 1202.2d(1).

3. DD Form 214 will not be issued to:

a. Marines discharged for the purpose of immediate reenlistnent in the
Marine Corps and renmining on active duty;

b. Marines found physically disqualified upon reporting for active duty
and who do not enter actively upon duties per orders;

c. Marines whose active duty, active duty for training, or AR duty is
term nated by deat h;

d. Marines released froma period of |ess than 90 days active duty for
training, except as specified in subparagraph 1202.2b

e. Enlisted Marines receiving tenporary appointnment to warrant or
commi ssi oned of ficer grade;

f. Marines who have tenporary officer status term nated and renain on
active duty as an enlisted Marine;

g. Personnel renmoved fromthe TDRL; or

h. Enlisted Reservists released froma period of active duty of less than
90 days or discharged fromthe Reserve conponent. Although not issued a DD
Form 214, such Reservists will be assigned a reenlistnent code from appendi x
for record purposes (e.g., page 11 entries, discharge letters, statenents of
service) and MCTFS entries per MCO P1080.40B (MCTFSPRI M ;

i. Reserve Oficers released froma period of |ess than 90 days of active
duty or active duty for training.

4. General Instructions
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a. The original of the DD Form 214 will be physically delivered to the
Marine before departure fromthe separation activity on the effective date of
separation. Copy 4 of the DD Form 214 containing the statutory or regul atory
authority, reenlistment code, separation program designator (SPD) code, and
narrative reason for separation also will be physically delivered to the
Marine before departure, if requested by initialing block 30. Wen emergency
condi tions preclude physical delivery or when the Marine departs in advance of

the separation date (e.g., leave in conjunction with retirenment or at hone
awai ting separation for disability), the original and copy 4 of the DD Form
214 will be mailed to the Marine not later than the effective date of

separation. The commmander nust ensure that copies 2, 3, and 5 through 8 of
the DD Form 214 are distributed no nore than 5 worki ng days foll owi ng the
effective date of separation and that each copy is forwarded to the
appropriate unit or organization per appendi x B

(1) Failure by the separating activity to make pronpt and correct
di stribution of each copy of the DD Form 214 results in a delay of services
for deserving Marines fromthe DVA, potential enployers, and financia
institutions.
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(2) The DVA requires that copy nunber 4 of DD Form 214 must be
subnmitted with any application requesting veteran benefits.

(3) The decision to release this information rests with the Mrine;
however, providing this information will expedite the DVA process of
verification, eligibility deternmi nation, and approval of benefits.

(4) For those Marines on termnal |eave, a statenent of service (SoS)
may be provided as an interi mworking docunent before the issuance of a DD
Form 214. The SoS allows Marines on ternminal |eave the ability to docunent
previous mlitary service when seeking a loan, or to provide such information
to various government and civilian agencies as needed. Ensure that the
following statement is contained in the remarks section of the SoS: “The
above information is current as of (insert date termnminal | eave commences).
The addressee is not actually schedul ed for release fromactive duty unti
(insert date of discharge).”

b. The DD Form 214 is accepted as an official record of the Marine's
mlitary service by the DVA and the other agencies to which copies are
furni shed. Care nust be exercised in the preparation of the formto ensure
each copy is conpletely |egible.

c. Avoid abbreviations since the formwill be read by civilians who may
not be famliar with nmlitary terns.

d. |If nore space is required for entering information, entries my be
continued using item 18 of the form |If no detailed information is applicable
for an entry, enter “None.” Wen information for one or nore of the itens on
the DD Form 214 is not avail able and the docunent is issued to the Marine, the
applicable block(s) will be annotated “See Remarks.” |In such cases, block 18
will contain the entry “DD Form 215 will be issued to provide m ssing
information.” The sanme procedure applies for a release froma period of

active duty for training of 90 days or nore, or for Marines being separated
fromactive duty for training under a Reserve Special Enlistnent Program as
speci fied in subparagraph 1202.2b. A continuation sheet, if required, wll
reference: the DD Form 214 being continued, information from blocks 1 through
4, the appropriate bl ock(s) being continued, the Marine's signature, and date,
and the authorizing official's signature. |[If a continuation sheet is used,
enter “CONT” in block 18 and ensure a |l egible copy is placed with each copy of
the DD Form 214.

e. The formcontains spaces for all itens deenmed appropriate; therefore,
no additional entries will be made unless specifically authorized by the CMC
( MVBR) .

f. Al entries apply to the current continuous period of active service,
except where specifically noted otherw se.

g. In the event that a DD Form 214 is |ost, destroyed, or requires
alteration or correction, the follow ng applies:
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(1) Any unavoi dabl e corrections or changes made in the unshaded areas
of the formduring the preparation shall be neat and | egible on all copies and
initialed by the authenticating official. No corrections will be pernmitted in
t he shaded areas. Once the original and copy 4, if applicable, have been
delivered to the Marine, no corrections may be nade to copies by the
separation activity.
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(2) The Marine will be cautioned not to make changes or alterations to
the form to do so will render it void. |If an error is discovered by the

Marine after receipt of the formand after departure fromthe separation
activity, or distribution of copies has been nade, correction or change wll
be made by the CMC on a DD Form 215. Requests for correction to DD Form 214
will be addressed to

Commandant of the Marine Corps (MVSB-10)
Headquarters, U S. Marine Corps

2008 Elli ot Road

Quantico, VA 22134-5030

Requests should include the Marine's full nane, grade, social security nunber
(SSN), and effective date of separation. The CMC has granted the Conmandi ng
General, MCRSC, authority to issue the DD Form 215 when certain errors are
detected on the DD Form 214 contained in service records forwarded to the
MCRSC for retention. Requests fromthe Marine for correction to the formwill
be addressed only to the CMC ( MVSB-10).

(3) For replacenent of a |ost or destroyed DD Form 214, submit a
request to the CMC (MVSB- 10).

h. Special Follow Up Procedures. DoD instructions require that each item
of the DD Form 214 be conpleted before delivery to the Marine. In cases
where any item cannot be conpleted at the tine of delivery, the separating
activity nust establish follow up procedures to obtain the nissing data and
issue a DD Form 215 to the Marine at the earliest possible date. DoD
policy requires the Marine Corps separating activity issue a DD Form 215 to
conplete any item not available at the tinme of separation without a request
bei ng generated by the separated Marine.

i. Exceptions. Marines Undergoing Disability Processing or Treatnent in
DVA Hospital .

(1) When a Marine has appeared before a Physical Eval uation Board
(PEB), has accepted the findings of the PEB, and is placed in an "awaiting
orders status" pending final action by the Secretary of the Navy on retention
retirement, or discharge for physical disability:

(a) The activity responsible for adm nistering the Marine's record
will conplete itens 1 through 11, 13 through 16, 18 through 21, and item 30
if applicable, per the instructions in appendix B before the departure of the
Marine fromthe activity;
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(b) When retirement or discharge is directed by the CMC, the
remaining itens will be conpleted and the forms distributed. The origina
and copy 4, if applicable, shall be mailed to the Marine to arrive on the
effective date of separation; and

(c) In the event the Marine is retained on active duty, the
original and all copies of the formw Il be destroyed.

(2) When a Marine is transferred to a DVA hospital for further
treatment pending final action on the report of the PEB

(a) The activity administering the Marine's records will conplete
items 1 through 11, 13 through 16, 18 through 21, and item 30, if applicable,
before transfer fromthe nedical treatnent facility (MIF) in which the Marine
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is hospitalized and forward the formto the Marine Corps activity responsible
for mai ntenance of service records while the Marine is a patient at the DVA
hospi t al

(b) When retirement or discharge is directed by the CMC, the
remaining itens will be conpleted and the forms distributed. The original and
copy 4, if applicable, shall be mailed to the Marine to arrive on the
ef fective date of separation.

1203. SAFEGUARDI NG SEPARATI ON | NFORMATI ON

1. DD Forms 214 and 215 are official docunents used by civilian and
government al agencies for determ nation of DVA benefits, reenploynment rights,
unenpl oynment insurance, etc. To preclude fraudul ent use, certain features
have been designed into the paper DD Forns 214 and 215, version Feb 2000,

whi ch replaced all previous versions. Itens 1, 3, 4, 12, and 18 through 30 of
the paper DD Form 214, as well as itens 1, 3, and 5, of the paper DD Form 215
have been surprinted with security ink to nake alterations readily
discernible. No corrections are permtted in the shaded areas of the paper
Feb 2000 version. Conputer generated DD Fornms 214 and 215 have been approved
and may be utilized by authorized commands in lieu of the paper DD Form 214
and 215. The conputer generated form does not have shaded areas in order to
enhance the digital storage of these forns.

2. The following control and accounting features will be inplenented by
commanders of each unit or activity authorized to requisition, store, and
i ssue DD Forms 214, 214W5, and 215.

a. Appoint, in witing, a com ssioned officer, warrant officer, staff
noncomri ssi oned officer in the grade of staff sergeant or above, or civilian
enpl oyee (GS-7 or above) to act as the agent responsible for the requisition,
control, and/or issue of the DD Forms 214, 214W5, and 215.

b. The agent will:

(1) Approve the requisition of blank forns;
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(2) Verify total number of forns received agai nst the requisition

(3) Furnish adequate storage to provide strict security of blank forns
at all tines;

(4) Establish procedures for accountability of fornms held and/or
issued. Electronic forns will be serialized and the serial nunbers will be
mai ntai ned in either an electronic or paper log for accountability purposes;

(5) Ensure all forns are secured after duty hours;

(6) Ensure all obsolete forns are destroyed;

(7) Ensure all blank or partially conpleted forns are destroyed;
(8) Ensure reproduced copies of the DD Form 214 are destroyed;

(9) Ensure blank forns used for educational or instructional purposes,
and forns maintained for such use, are clearly voided in an unalterabl e manner
(i.e., overstanmped “FOR | NSTRUCTI ONAL PURPOSES ONLY) ;"
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(10) Ensure appropriate conputer access and password protection is in
pl ace for use of electronic generated DD214 and DD215 forns; and

(11) Add additional security/accounting elenents as deened necessary.
c. No forns will be discarded intact.

d. The commander will nonitor and periodically review the above
procedures to ensure conpliance. Additionally, the above procedures are
subj ect to review and eval uation for conpliance by nenbers of the Inspector
General of the Marine Corps (IGWC).

1204. SPONSORSHI P OF THE DD FORM 214/215 SERIES. The Assistant Secretary of
Def ense, Personnel and Readi ness (ASD (P&R)) sponsors DD Forns 214, 214Ws, and
215. Each service is required to publish preparation and distribution

i nstructions under the guidance of DoD. Deviation in format or nodification
of content is not authorized without prior approval by the DoD. Requests to
add or delete information will be coordinated with the other mlitary services
in witing, before submission to the ASD (P&R). Submit requests to nodify
these forms to the CMC (MVBR- 3).

1205. RESPONSI BI LI TY FOR ASSI GNMENT OF SEPARATI ON PROGRAM DESI GNATOR ( SPD)
The standard codes for officer and enlisted personnel were devel oped under the
direction of the DoD and are published in MCO P1080.20M MCTFS Codes Manual
Address requests for additions, deletions, or nodifications to SPD's to the
CMC (MVSR-3). See appendix A for a list of current SPDs. Frequently used
officer SPDs are also |isted in appendi x A, however these codes are assigned
by CMC (MMSR, MMOA) and will only be used when directed by the CMC
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CHAPTER 1
GENERAL | NSTRUCTI ONS ON SEPARATI ONS

SECTI ON 3: ENTI TLEMENT TO SEPARATI ON PAY

1301. GENERAL. Separation pay is intended to assist involuntarily separated
menbers returning to civilian life. Separation pay will be paid to nenbers
involuntarily separated fromactive duty with nore than 6 years of active
service and on a second or subsequent contract. |f a nenber |ater becones
eligible for retired or retainer pay, or disability conpensation, separation
pay is subject to recoupnent at the tine of retirement (see paragraph 1307).
Entitlenent to separation pay is contained in paragraphs 1304 and 1305. When
final action is taken on adm nistrative separations under chapter 6 of this
Manual , the separation authority will include any entitlenent to separation
pay in that action. Disability severance pay is distinct fromseparation pay
and is discussed in paragraph 8401

1302. DEFIN TIONS. The bel ow phrases have special definition with reference
to separation pay.

1. The phrase "involuntarily separated, discharged or rel eased fromactive
duty" includes: all forns of separation under conditions when the individua
is released fromactive duty at any tine before the conpletion of a stipulated
period of active service or tour of active duty and not at the nenber's own
request; or, when the individual is denied reenlistnent or extension on active
duty. Exanples include, but are not limted to: release due to reduction in
force (RIF), failure of selection for pronotion, and rel ease of Reserve
menbers not accepted for an additional tour of active duty for which they

vol unt eer ed.

2. The phrase "not accepted for an additional tour of duty for which they

vol unteered" refers to nenbers who, before conpleting a tour of active duty or
a stipulated period of active service, or upon notification of the intent to
separate them from active duty, volunteer to remain on active duty but are not
accepted. Reserve officers on the active duty |ist, excluding those under 10
U.S.C. 641, who twice failed to be selected for pronotion under 10 U.S.C.
chapter 36 and who are ineligible to apply for an additional tour of active
duty under a service retention program need not request retention to be “not
accepted for an additional tour of active duty for which they volunteered.”

1303. RATES OF SEPARATI ON PAY. Instructions for the cal cul ation of
separation pay for an individual are contained in the paragraphs bel ow.

1. Full separation pay is conmputed as 10 percent of the product of (a) the
menber's years of active mlitary service and (b) 12 tines the nonthly basic
pay to which the nenber is entitled to at the time of discharge or rel ease
fromactive duty. The fornula is:
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Ful | Separation Pay = .1(a x b)

a. To determne years of active military service for use in conputing
separation pay, count each full year as a year and count each full nonth of
service as 1/12 of a year. Disregard any remaining fractional part of a
nont h.
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b. Periods for which a service nenber previously has received separation
severance, or readjustnment pay may be counted for eligibility purposes to
ensure the nmenber neets the mininmumrequired years of active duty. These
periods may not be used in the nmultiplier to deternm ne the amunt of
separation pay for subsequent separation.

c. Do not count periods of unauthorized absence, confinenent awaiting
trial which resulted in conviction, time |ost through disease or injury due to
the nmenber's m sconduct, or service as a nmidshi pman or cadet at a service
acadeny or in an NROTC program

2. One-half separation pay is one-half the anpunt conputed under paragraph
1303. 1.

1304. MARINES ELI G BLE FOR SEPARATI ON PAY ( NONDI SABI LI TY)

1. SECNAVI NST 1900. 7G governs separation pay. Marines involuntarily
separated from active duty whose separation is characterized as honorabl e and
nmeet the criteria in the instruction, except for those excluded under

par agr aphs 1305 and 1306, are entitled to full separation pay. The Secretary
of the Navy is the authority for all officer separation pay entitlement. The
CMC (MMEA-6) is the authority for all separation pay entitlenent for active
duty enlisted nenbers.

2. Mninmm Service

a. Regular officers and enlisted nenbers on the active duty |ist nust
have conpl eted at |east six years of active duty service before separation.
The qualifying years do not have to be continuous; however, the |ast phase of
the qualifying termnust end i medi ately before the separation, discharge or
rel ease date.

b. Oficers and enlisted nmenbers not on the active duty |ist nust have
conpleted at | east six years of continuous active duty service imediately
before separation. For purposes of separation pay, a period of active duty
service is continuous if any break in service does not exceed 30 days.

3. Reserve Obligation. The service nenber nust enter into a witten
agreenent indicating willingness to serve in the Ready Reserve for a period of
not | ess than 3 years follow ng separation fromactive duty. A nmenber who
enters into this witten agreenent and is not qualified for appoi ntnment or
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enlistrment in the Ready Reserve need not be enlisted or appointed to be
considered to have nmet this condition of eligibility for separation pay. |If
the nmenber has a service obligation renmai ni ng when separated from active duty,
the 3 year obligation begins on the day after the date on which the nmenber
conpl etes the former obligation.

4. Enlisted nenbers separated for high-year tenure are eligible for ful
separation pay, unless precluded by another provision of this Manual, provided
other requirenments of this instruction are net. It nust be understood that
due to manpower constraints, an individual Marine with an otherw se
conpetitive record, may be denied reenlistnment due to lack of allocations in a
particular skill or grade. These Marines will not be deprived of ful
separation pay. Likewi se, Marines twice failed of selection for pronotion to
the next higher grade nay be granted full separation pay.
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1305. MARINES LIM TED TO HALF SEPARATI ON PAY ( NONDI SABI LI TY)

1. Menmbers not fully qualified for retention, but eligible for separation pay
under paragraph 1304.2 and 1304. 3, whose separation is characterized as

honor abl e or general (under honorable conditions) and are involuntarily
separated from active duty under the following criteria, and as prescribed by
SECNAVI NST' s 1920. 6B, 1910.4B, and 1210.5A, shall be linmited to one half the
rate of separation pay. See paragraph 1303. This includes nenbers separated
for high-year tenure and who are not qualified for advancenent under policies
established by the CMC (MVEA).

2. Criteria for Half Separation Pay

a. Expiration of service obligation.
b. Selected changes in service obligation

c. Honpbsexual conduct not involving aggravating factors listed in
par agr aph 6207. 5.

d. Al cohol abuse rehabilitation failure.

e. Retention is not consistent with the interest of national security.
f. Conveni ence of the Governnent.

g. Wight control failure.

3. The Secretary of the Navy nay award full separation pay to individua
menbers di scharged under the above criteria. Such paynments will only be
granted in extraordi nary instances when the specific circunmstances of the
separation and overall quality of the nmenber's service are such that denial of
full separation pay would be unjust. For exanple, a nmenber with a congenita
or hereditary disease who is involuntarily separated for conveni ence of the
Governnment and not eligible for disability severance pay nay be considered for
full separation pay. Requests for full separation pay shall be submitted to
the Secretary of the Navy, via the CMC (MVEA-6 for enlisted and MMSR-3 for

of ficers) and the nenber's chain of command.

1306. MARI NES NOT ELI G BLE FOR SEPARATI ON PAY. See SECNAVI NST 1900. 7G for
further guidance.

1. Active-duty list officers in the grades of first |ieutenant and above who
are discharged for twice failing of selection for pronotion to the next higher
grade, are not entitled to separation pay if any of these failures of

sel ection for pronotion was by the action of a selection board to which the

of ficer subnmtted a request in witing to not be selected for pronotion, or
who ot herewi se directly caused his/her nonsel ection through witten

comuni cation to the board. Active-duty list officers selected for pronotion
to the grade of colonel or below, but who decline the appointnment will incur a
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failure of selection for pronotion and are not entitled to separation pay if
the officer is discharged for twice failing of selection for pronotion

2. Any Marine separated under other than honorable conditions or by reason of
m sconduct, unsatisfactory performance of duty, or honbsexual conduct that

i nvol ves aggravating factors listed in paragraph 6207.5 is not eligible for
separation pay.
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1307. REPAYMENT OF SEPARATI ON, SEVERANCE, OR READJUSTMENT PAY. Provisions
concerni ng repaynent of separation, severance, or readjustnment pay are covered
i n paragraph 12 of SECNAVI NST 1900.7G  Per 10 U.S.C 1174, a nenber who | ater
qualifies for retired or retainer pay, or disability conpensation shall have
deducted from such paynent an equal anmount to the total amount of separation
severance, or readjustnent pay.

1308. DI SBURSEMENT OF SEPARATI ON PAY. The separation authority determ nes
t he amount of separation pay per SECNAVI NST 1900. 7G
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CHAPTER 1
GENERAL | NSTRUCTI ONS ON SEPARATI ONS

SECTI ON 4: ENTI TLEMENT TO RETI RED/ RETAI NER PAY

1401. GENERAL

1. Nondisability retired pay is an entitlenment as provided under pertinent
sections of 10 U.S.C

2. For the purposes of this section the ternms "retired pay" and "retainer
pay" are used interchangeably, unless otherw se specified.

1402. RETI RED/ RETAI NER PAY

1. Retired Pay

a. Retired pay is conmputed according to specific provisions of law. The
information in this paragraph applies only to nondisability retirenments
effected by the provisions of this Manual. Retired pay is cal cul ated by
mul tiplying the rate of pay explained in paragraph 1405 by the retired pay
multiplier. All active service and retirenent points earned as a nenber of a
Reserve conmponent are included in conputing service for retirenment and pay.

b. The retired pay of any warrant officer who is retired under any |aw
cited within this Manual will be based upon the higher applicable nonthly
basic pay of either the grade held at the tinme of retirement or the grade to
which the officer is advanced on the retired list.

c. A Marine who retires under the lawwith 30 or nore years of active
service is entitled to retired pay at the rate of 75 percent of the basic pay
in the grade retired or the grade advanced to on the Retired List. Retired
pay may not exceed 75 percent of the basic pay on which subject pay is based.

2. Retainer Pay

a. Marines transferred to the FMCR are entitled, when not on active duty,
to retainer pay at the rate of pay explained in paragraph 1405. Retainer pay
i s based upon the basic pay at tinme of transfer to the FMCR nuliplied by the
retired pay multiplier

b. Per Comptroller CGeneral Decision, extraordinary heroi smpay only
applies to enlisted nenbers transferring to the FMCR, and those enlisted
menbers conpl eting 20 years of active service who are retiring with a
disability. |If the Marine has been credited by the Secretary of the Navy with
extraordinary heroism retainer pay will be increased by up to 10 percent. In
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no case mmy retainer pay be nore than 75 percent of the pay upon which the

conputation of retainer pay is based. |If a deternmination of extraordinary

her oi sm pay has not been nmade by the tinme processing has been conpleted, the
menber will be transferred on the date prescribed by the CMC. The deci sion of
the Secretary of the Navy will be forwarded separately.

c. All active service, as defined in paragraph 7002.2, is included in
conmputing service for transfer to the FMCR. To determ ne the nunber of years
and nont hs of service used as a nultiplier to conpute retainer pay, every
1403 MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL

month is pro-rated (29 days or less are not included in the conputation, per
Public Law 98-94 of 1 COct 1983). For exanple, at 20 years, 7 nonths and 16
days active service, the multiplier is based on 20 years and 7 nonths.

d. Eligible menbers of the FMCR transferring to the Retired List will be
entitled to retired pay:

(1) At the applicable rate of pay of the advancenent grade.

(2) At the rate described in paragraph 1405 of the basic pay of the
advancenent grade.

(3) Not to exceed 75 percent of the pay upon which it is based.

3. Service Creditable for the Retired Pay Miultiplier. To determ ne the
nunber of years and nonths of service to use as the nmultiplier in conputing
retired pay, every nonth is pro-rated. The follow ng guidelines (based on
law) for creditable service determine the retired/retainer pay nultiplier

(RPM) .

a. Oficers

(1) Before 31 May 1958. All service

(2) After 31 May 1958

(a) Al active duty service,
(b) NROTC cruises as a regular student up to 12 Oct ober 1964,
(c) Active duty for training, and

(d) Inactive duty points (excluding funeral honor points) not to
exceed: 90 points for anniversary years closing on or after 30 October 2000;
75 points per year between 23 Septenber 1996 and 29 October 2000; and 60
poi nts per year for years ending before 23 Septenber 1996. One day of credit
is awarded for each retirenment point earned as a nmenber of a Reserve conponent
after 31 May 1958 through: authorized attendance at drills; conpletion of
correspondence courses; periods of equivalent instruction or appropriate duty
performed as authorized by the CMC, COVMMARFORRES, or the CG MCRSC; and 15
poi nts per year credit gratuitous for Reserve nenbership
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b. Enlisted Personne

(1) Al service per paragraph 7002.2 and

(2) Al service per paragraphs 1402.3a(2)(a),(c) and (d).

1403. PAY ACCOUNTS

1. Pay accounts of retired Mari nes are nmintained at the Defense Finance and
Accounting Service, Cleveland, OH  See paragraph 1101. 4j (3)

2. Unless requested otherwise, all allotnments will automatically continue
after retirement, except allotnents in amobunts greater than the anticipated
anount of retired pay and allotnments to charitable organizations other than
the Navy-Marine Corps Relief Society. Refer to MCO P7220. 45.

MARI NE CORPS SEPARATI ON AND RETI REMENT MANUAL 1405

1404. CHANGE OF ADDRESS COF RETI RED MARI NES AND MEMBERS OF THE FMCR

1. Retired and FMCR Marines wll:

a. Keep the Director, Defense Finance and Accounting Service infornmed at
all times of their current check mailing address and current home nmailing
address using the address in paragraph 1403.1. All retired Mari nes nust be on
di rect deposit.

b. Keep the CMC (MVSR-7) informed at all tinmes of their current hone
mai | i ng address. Provide address changes and submit with signature over the
SSN for identification purposes. Report address changes to:

United States Marine Corps

Manpower and Reserve Affairs (MVSR-7)
3280 Russell Road

Quantico, VA 22134-5103

Make tel ephonic inquiries at 1-800-715-0968.

2. Subject to the above requirenents and conditions stated in the Marine
Corps Retirenment Gui de, NAVMC 2642, a retired or FMCR Marine may reside
abr oad.

1405. CALCULATI NG RETI RED/ RETAI NER PAY. I n previous years, it was a sinple
task for Marines planning a nondisability retirement to deternine the anmount
of retired/retainer pay they would receive for their active duty mlitary
service. Over recent years, however, mmjor changes were nmade to the mlitary
retirement system As a result, conmputation of retired/retai ner pay now
depends on when a Marine becane a nenber of the military service, calcul ated
fromthe date of original entry into the arned forces. Throughout this Manua
the term"retired pay nultiplier" will be used to refer to both retired and
retainer pay nultiplier. Twenty-nine days or |ess do not count for
conmputation of a month. For nore pay information see Internet Wb sites:




www, df as. m | and www. pay2000.dtic. m|.

1. METHOD 1. MARINES WTH A DATE INI TIAL ENTRY M LI TARY SERVI CE (DI EMS)
BEFORE 8 SEPTEMBER 1980. Use the followi ng procedure to determ ne nonthly
gross retired/retainer pay for Marines in this category:

a. Step 1

(1) Retirenment and Transfer FMCR. To determine the retired pay
multiplier (RPM for all officers and enlisted Marines with 20 years or nore
of active service, multiply the Marine's years (include fractional portions of
a year) of active service by 2.5% (.025). The RPM cannot exceed 75%

(2) Exanple 1: A Marine with 23 years and 8 nonths of active service. The 8
nont hs constitute a fractional year which nust be converted to a deci nal

equi val ent and added to the 23 years. To convert a fractional year, divide
the nunber of nonths by 12 (i.e., 8 nonths divided by 12 = .66). Accordingly,
23 years and 8 nonths = 23.66 for this Marine's nunber of years and fractional
year of active service.

Mul tiply this figure by 2.5% (.025) to get the RPM (i.e., 23.66 X .025 =
. 5915) .
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b. Step 2. Miltiply the RPM by the nonthly basic pay in the grade the
Marine is serving when transferring to the Retired List or the FMCR

.5915 (RPM X basic pay = retired/retai ner pay

Note: Renenber to convert percentages to deci mal equival ents by noving the
deci mal point two places to the left before multiplication

2. METHOD 2. MARINES WTH A DI EMS OF 8 SEPTEMBER 1980 THROUGH 31 JULY 1986
OR MARINES WTH A DI EMS DATE ON OR AFTER 1 AUGUST 1986 WHO HAVE NOT ELECTED A
15 YEAR CAREER STATUS BONUS. The Departnent of Defense Authorization Act of
1981 i mpl emented a second nethod of calculating retired/retai ner pay for any
menber of the Armed Forces who first becane a nenber on or after 8 Septenber
1980. The Defense Authorization Act of 2000 anended the retired pay systemto
include in this nmethod of cal cul ati on, Marines who first became a menber on or
after 1 August 1986 and who have not elected a 15 year career status bonus.
This method conputes retired/retainer pay on the basis of the highest three
years of basic pay and is comonly referred to as the "High-3" nethod. Use
the foll owing procedure to conpute gross retired/retainer pay for Marines in
this category.

a. Step 1. To determine the RPM multiply the Marine's years (include
fractional portions of a year) of active service by 2.5% (.025). This factor
cannot exceed 75% To conpute a fractional year, see Exanple 1 above.

b. Step 2. To deternine average nonthly basic pay received during your
hi ghest 3 years (36 nonths) of active duty, add the 36 nonths of base pay in
whi ch your nmonthly basic pay was highest (normally your last 3 years of active
duty) and divide by 36. This will give the “Hi gh-36 Average.”

c. Step 3. Miltiply the high-36 average by the RPM

3. METHOD 3. MARINES WTH A DIEMS ON OR AFTER 1 AUGUST 1986 WHO HAVE TAKEN A
15 YEAR CAREER STATUS BONUS. Retired/retainer pay for those who first becane
menbers of the Arned Forces on or after 1 August 1986, and who have taken the
15 year career status bonus, will be conputed under a system established by
the Mlitary Reform Act of 1986. The career status bonus is contingent upon
the Marine serving 20 active years. Failure to serve 20 years nmay require

rei mbursenent of any unserved portion of the bonus. This method conputes
retired/retainer pay using a two-tier system The first tier provides a
reduced anount of retired/retainer pay for those who retire or transfer to the
FMCR with | ess than 30 years of active service. The second tier reconputes
the retired/retainer pay for those with less than 30 years of active service
when they reach the age of 62. Marines who retire under this systemw th 30
years of active service will still be entitled to retired pay based on 75% of
their basic pay. Use the follow ng procedure to compute gross
retired/retai ner pay.

a. Step 1. To determine the RPMstart with a base of 40% for 20 years of
active service



b. Step 2. For each additional full year of active service add 3.5%
(.035). For each additional whole nmonth between full years, add .3% (.003).
The RPM cannot exceed 75%
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Exanple 2: To determine the retired pay nmultiplier for 23 years and 3 nonths
of active service:

40% + 3.5% + 3.5% + 3.5% + .3%+ .3%+ .3%= 51.4%

c. Step 3. Determ ne the average nonthly basic pay received during the
hi ghest 3 years (36 nonths) of active duty.

d. Step 4. Miltiply high-36 average amount by the retired pay
multiplier. .5140 X average basic pay = retired/retai ner pay

e. Step 5. To determine retired pay at age 62, reconpute the retired pay
anount by using Method 2, paragraph 1405. 2.

4. Retired/retainer pay is subject to federal income tax. State inconme tax
is not automatically withheld. Check with the respective state tax
commi ssi oner concerning wi thholding. FICA (Social Security Tax) is not

wi thheld fromretired/retai ner pay.

5. Retired/retainer pay is normally increased on an annual basis by an anount
based on the Consuner Price Index (CPl). These annual raises are called cost
of living allowances (COLAs). Marines whose retire/retainer pay is calcul ated
using methods 1 or 2 will normally receive a raise based directly on the CPI
Mari nes whose retired/retainer pay is calculated using nethod 3 will receive
rai ses based on the CPlI mnus 1% if the CPlI for that year is greater than or
equal to 3%

RETI RED/ RETAI NER PAY MULTI PLI ER TABLE

O d Retired/ Retainer Pay RPMs New Retired/ Retai ner Pay RPMs
Years 31 July 86 and Earlier Years 1 August 86 and Later
or 1 Aug 86 or later if career if accepting career status bonus
status bonus NOT accepted at 15 years of service
Years of Service RPM Years of Service RPM
20 50. 0% 20 40. 0%
21 52. 5% 21 43.5%
22 55. 0% 22 47. 0%
23 57.5% 23 50. 5%
24 60. 0% 24 54. 0%
25 62. 5% 25 57.5%
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26
27
28
29
30

65.
67.
70.
72.
75.

0%
5%
0%
5%
0%

26
27
28
29
30

61.
64.
68.
71.
75.

0%
5%
0%
5%
0%
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Figure 1-1. Discharge Letter in Lieu of Discharge Certificate
(Letterhead)

From (Discharge Authority)
To: (I'ndi vidual Marine)

Subj: DI SCHARGE FROM THE UNI TED STATES MARI NE CORPS RESERVE
Encl: (1) Service Record page(s) (or other supporting docunentation)

1. You are hereby discharged fromthe U S. Marine Corps Reserve as of (tine)
on (date of discharge).

2. You are not reconmended for reenlistnment. Your characterization of
service, as supported by enclosure (1), is

3. Any inquiries that you may have concerning your mlitary service should be
addressed to the Commandant of the Marine Corps (MVSB-10), Headquarters, U.S.
Marine Corps, 2008 Elliot Road, Quantico, VA 22134-5030, who will have custody
of your record for a period of 12 nonths fromthe date of your discharge.
After the 12-nonth period has el apsed, address your inquiries to the Nationa
Per sonnel Records Center, MIlitary Personnel Records, 9700 Page Boul evard, St.
Louis, MO 63132-5100. Al witten inquiries rmust include your full nane,
soci al security nunber, and date of discharge.
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Table 1-1. Characterization of Service

R | If the separating Marine: | the characterization | the separating
U | | of service is: | activity will issue:
L | I I
E | I I
1] is under 17 years of age | uncharacterized | an order of release
| | | from custody and
| | | control of the Marine
I I | Corps.
2] is between 17 and 18 and | uncharacterized | a DD Form 214 only.
| separation is win first | |
| 180 days | |
3| is over 18 years of age | uncharacterized | a DD Form 214 only.
| and separation is win | |
| first 180 days | |
4 | is over 18 years of age | honorabl e | an Honorabl e Di scharge
| and has served 180 days | | Certificate (DD Form
| or nore, is a corporal or | (Except as provided | 256 MC), a DD Form 214
| bel ow and has mi ni mum | in rules 7 and 8. | and an honorabl e
| average conduct and | See Note 1 and 2.) | discharge | apel pin,
| proficiency markings of | | Letter of Appreciation
| 4.0/3.0, respectively | | (NAVMC 11352). L
5] is over 18 years of age | general (under | a General (Under Honor -
| and has served 180 days | honorable conditions | able Conditions) Dis-
| or nore, is a corporal or | (Except as provided | charge Certificate (DD
| bel ow and has average | in rules 7 and 8. | Form 257 MC) and a DD
| proficiency and conduct | See note 1.) | Form 214.
| markings below 4.0/3.0 |
6 | is a sergeant or above | honorabl e | an Honorabl e Di scharge
| | (Except as provided | Certificate (DD Form
| | inrules 7 and 8.) | 256 MC), a DD Form 214
| | See Note 2. | and an honorabl e
| | | discharge | apel pin,
| | | Letter of Appreciation
| | | (NAVMC 11352).
7 | has requested separation | under other than | a DD Form 214 only.
| inlieu of trial by | honorable conditions
| court-marti al | |
8 | is being separated under | as directed by the | an appropriate certi-
| a provision of chapter 6 | separation authority | ficate based upon
| | | discharge authority's
| | | decision, DD Form 214
| | | and honorabl e
| | | discharge | apel pin,
| | | and Letter of
| | | Appreciation, if
| | | appropriate.
NOTE 1. To conpute final average proficiency and conduct markings for

separation,
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round to the nearest tenth as foll ows:

if the average hundredth



figure is 5 or nore, round up to the nearest tenth; otherw se, round down.
For exanple, 3.95 rounds up to 4.0; whereas 3.94 remains at 3.9.).

NOTE 2. Honorable discharge certificates are only issued if the Marine has
conpleted the 8 year service obligation.

Table 1-1. Characterization of Service
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