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 Reviewing OGE Form 450

1.  Purpose.  To provide information and guidance regarding Confidential Financial Disclosure (OGE Form 450) reports to identified filers within Marine Corps Air Station, Yuma.

2.  Information

    a.  The basic purpose of the confidential financial disclosure system is to assist employees and their supervisors in avoiding conflicts between official duties and private financial interests or affiliations.  Those individuals identified as confidential filers generally have duties that are likely to affect non-Government entities.  It is essential that employees fully report their financial interests, to the extent mandated by reference (a), and that each supervisor thoroughly review the report for possible conflicts of interests.  

    b.  One of the primary responsibilities of a supervisor is to determine which employees within their department will be designated to file a confidential financial report.  Refer to enclosure (1).  This includes position classification where the 

employee participates personally and substantially through decision or the exercise of significant judgment in contracting 

or procurement; administering or monitoring grants, subsidies, licenses, or other Federal benefits; regulating, auditing, or other duties directly and substantially affecting non-Federal entities.  Micro-purchasers making annual purchases totaling less than the simplified acquisition threshold (currently $100,000) are excluded from filing.  This does not preclude individual supervisors from requiring subordinates to file, when, in the supervisor's judgment, the subordinate has duties involving the exercise of significant independent judgment over matters that will have a substantial impact on the integrity of the Department of the Navy operations and relationships with non-Federal agencies.

    c.  Identified filers are required to submit a confidential financial report to their supervisors not later than 25 November 2003.  Enclosure (2) is a blank OGE Form 450 and accompanying instructions.  Enclosure (3) is a Confidential Certificate of No New Interests, and may be used in calendar year 2003 if the filer attaches a copy of their last year's OGE form 450.  Both forms may be reproduced and distributed as necessary.  

    d.  Enclosure (4) will assist filers and their supervisors with avoiding common errors and suggesting helpful hints when completing confidential financial disclosure form OGE 450.

3.  OGE 450 Filers.  Identified filers must receive annual ethics training.  Once every three years, filers must receive a minimum of one hour of verbal training regarding the principles and standards of ethical conduct.  This was done at MCAS Yuma in calendar years (CY) 2001 and 2002.  In CY 2003, training may be satisfied by means of verbal, computer, or videotape training.  However, those employees who missed the verbal training in CY 2001 and 2002, or new filers for CY 2003 must receive verbal training during this year's scheduled sessions.  Those personnel in Enclosure (1) who have “verbal” next to their name will have to attend verbal ethics training at the Joint Law Center Courtroom.  All personnel with a blank space in the “training” column, next to their name, may complete one of:  computer, videotape, or verbal training.

4.  Ethics Training

    a.  Verbal ethics training is mandatory for all new filers and may be attended voluntarily by any personnel.  Personnel need attend only one of the three scheduled classes on 14, 18 or 20 November 2003 at the Joint Law Center Courtroom @ 0800.   

    b.  Personnel who are not required to receive verbal ethics training may utilize the on-line "2003 Annual Ethics Training" located at http://ethics.navy.mil to satisfy this year's annual 

training requirement.  

5.  Penalties.  An identified filer who fails to file a report, falsifies a report, or fails to include required information in a report may be subject to disciplinary action, including suspension of consideration for appointment, reassignment of duties, or termination of employment.  

6.  
Action

    a.  Commanding Officers and Department Heads

        (1) Review and update enclosure (1) for CY 2003.  Submit revisions to the Director, Joint Law Center no later than 30 October 2003.

        (2) Ensure that each filer within their department submits a completed confidential financial disclosure report to the appropriate supervisor no later than 21 November 2003.  The supervisor must certify the form by signing in the block entitled, "Signature and Title of Supervisor."  

        (3) Ensure that all forms are completed, certified, and forwarded to the Director, Joint Law Center no later than 25 November 2003.  

        (4) Ensure personnel identified in enclosure (1) attend one of the three scheduled ethics classes, or use the on-line "2003 Annual Ethics Training" located at http://ethics.navy.mil/.

        (5) Submit a roster of those personnel using the on-line "2003 Annual Ethics Training,” their billet, and the date of the viewing, to the Director, Joint Law Center no later than 25 November 2003.  

    b.  Director, Joint Law Center

        (1) Provide instructors for the required training scheduled for 14, 18 and 20 November 2002, and prepare the annual report.           

        (2) Provide assistance, as required, to facilitate the timely and accurate submission of confidential financial disclosure forms.
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