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BOX 99100
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STATION ORDER 1050.2R

From: Commanding Officer, Marine Corps Air Station Yuma, AZ
To: Distribution List

Subj: LEAVE AND LIBERTY REGULATIONS

Ref: (a) MCO P1050.3H

(b) MILPERSMAN 30200.20

c) MCO 1130.62B

(d) I MEF Regional Order 1050 dtd 2 March 2000
Encl: MCAS Yuma Vehicle Inspection Checklist
MCAS Yuma Motorcycle Inspection Checklist
Information for Marines and Sailors Visiting Mexico
Special Request/Authorization Form (NAVPERS 1336/3)
Points of Contact for Marines and Sailors Detained in
Mexico
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1. Purpose. To publish leave and liberty regulations for military
personnel assigned to Marine Corps Air Station, Yuma, AZ as set
forth in the references.

2. Cancellation. StaO 1050.2P

3. Summary of Revigion. This order contains significant revisions
which clarify this base’s policy and procedures concerning leave
and liberty and should be reviewed in its entirety.

4, Information

a. The contents of paragraph 1303.2C, MCM, 1984 verbatim, are
as follows:

“Military police, Shore Patrols, Security Police, Officers,
Petty Officers, and Noncommissioned Officers of the Armed Forces
are authorized to take preventive or corrective measures. Including
apprehension, if necessary, in the case of any member of the Armed
Forces who is guilty of committing a breach of the peace,
disorderly conduct, or any other offense which reflects discredit
upon the Armed Forces. Personnel on leave or liberty are subject
to this authority.”
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b. A medical or dental emergency is defined as a situation
wherein the need or apparent need for medical or dental attention
is such that time does not permit application to a federal medical
or dental facility, including those available through Veterans’
Administration facilities, or obtaining the required authority in
advance. Emergency dental care is limited to measures appropriate
to relieve pain or to abort infection and does not include the
furnishing of prosthetic appliances including crowns or inlays, or
the use of gold or other precious metals for fillings.

(1) Personnel requiring emergency medical or dental care
where no Naval Facilities are available shall always apply to
another federal medical or dental facility if available. (Federal
facilities are those of the Army, Navy, Air Force, Public Health
Service, and Veterans’ Administration).

(2) Personnel requiring emergency medical or dental care,
and the foregoing is not feasible may obtain emergency treatment
from any source at government expense.

(3) Personnel on leave or liberty who are hospitalized
should immediately notify the station OOD or the nearest Navy or
Marine Corps activity or representative and request instruction and
assistance. Personnel permitted to revert to a leave or liberty
status upon release from the hospital should immediately notify the
command, by collect telegram or telephone call, on the date of
release. Personnel on leave should have the Leave Authorization
annotated to show the place hospitalized, the time and date of
admission, time and date of release and the diagnosis. The
attending physician should sign attesting to this information.
Personnel traveling under orders issued by competent authority or
on authorized liberty shall obtain a statement from the attending
physician containing the aforementioned information for delivery to
their commanding officer.

(4) The service member is responsible for obtaining bills
for the care in quadruplicate any time emergency medical or dental
treatment is obtained from civilian sources. Itemized bills must
show dates on or between which service was rendered or supplies
furnished and the nature of the charge for each item for
presentation to their commanding officer in order that the bill may
be processed per the provisions of BUMEDINST 6320.32, Non-Naval
Medical and Dental Care.
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5. Leave

a. References (a) and (b) contain detailed information for the
administration of leave and liberty. Reference (c) is the Command
Recruiting Program.

b. Leave is granted with the stipulation that the service
member can return to duty upon expiration of the leave at the place
and time specified in the leave authorization and that the service
member has sufficient funds to defray all expenses including
transportation. Personnel may obtain space required returned
transportation assistance from any uniformed services installation.
The cost of such transportation is subject to lump-sum checkage
from the service member’s pay account. The service member may be
subject to disciplinary action regardless if the transportation
authorized and arranged for them does not ensure their arrival at
their command prior to expiration of the leave.

c. Personnel should take annual leave. Experience indicates
that vacations and short periods of rest from duty provide benefits
to health and welfare which are necessary to maintain maximum
effectiveness. Personnel are encouraged to coordinate their leave
to preclude an excessive number of requests near the end of the
fiscal year and the possible loss of leave by personnel.

d. Normally, leave will commence at the end of the
individual’s normal working hours on the last day of duty.
Personnel who elect to sign out on leave immediately prior to
commencement of normal working hours will have that day charged as
a day of leave. Regulations prohibit combining leave and special
liberty. Leave periods commencing immediately prior to normal
working hours on a day of duty reflect no intent on the part of the
individual to be present at their work location.

e. Advance Leave. Requests for advance leave in excess of ten
days will be considered on a case by case basis.

f. Excess Leave. Requests for excess leave will be denied,
except in unusual hardship situations.

g. Emergency Leave. Emergency leave will be granted for the
death or serious illness of an immediate family member of the
service member or spouse’s immediate family. Such as father,
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mother, persons standing in loco parentis, son, daughter, brother,
sister, or when failure to return home would create a severe or
unusual hardship on the service member or their family. Red Cross
or local agency verification is required in those instances when a
service member desires funds from Red Cross or Navy/Marine Corps
Relief to defray travel expenses.

h. Convalescent Leave (Sick Leave). Convalescent leave may be
granted to sick and wounded service members who have been admitted
to a hospital and are not yet fit for return to duty. Convalescent
leave shall be limited to a period of not more than 30 days per
period of hospitalization. A Medical Officer’s recommendation for
convalescent leave is required. Convalescent leave is not
chargeable as annual leave.

i. Leave in conjunction with Temporary Additional Duty may be
authorized, except in some instances of Permissive Temporary
Additional Duty.

j. Each section having shift workers will provide, on a
continuing basis to the S-1, the time frames for each shift, with
weekend equivalents identified.

k. Requests for leave from personnel pending legal action will
be considered on a case by case basis. Such requests must clearly
be in the best interest of the Navy and Marine Corps.

1. Personnel approved for an administrative separation may be
authorized terminal leave to their adjusted separation date,
providing all administrative requirements for separation have been
met .

m. Personnel are encouraged to visit their local recruiting
service while on leave and inquire about the Command Recruiting
Program. Reference (c) contains detailed instructions pertaining
to the Command Recruiting Program.

6. Liberty

a. Regular liberty is granted from the end of normal working
hours on one day to the commencement of working hours on the next
working day. On weekends this regular liberty commences at the end
of working hours on Friday afternoon until the commencement of
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normal working hours on the following Monday morning. Equivalent
schedules should be arranged for personnel on shift work. Regular
liberty periods shall not exceed 48 hours in length, except in the
case of federal holiday weekends and federal holiday periods
specifically extended by the President of the United States.

b. Special liberty periods of three or four days may be
granted on special occasions or in special circumstances, such as:

(1) Compensation for significant periods of unusually
extensive working hours;

(2) Special recognition for exceptional performance, such
as Marine/Sailor of the Quarter;

(3) Compensation for long or arduous deployment from home
station or in the field; or

(4) A traffic safety consideration for long weekends, or
avoidance of peak travel periods.

c. Liberty Limits
(1) One day special liberty - 60 miles

(2) Two day special liberty - 200 miles (may be extended to
include Los Angeles and Las Vegas)

(3) Three day special liberty - 300 miles
(4) Four day special liberty - 500 miles

d. Vehicle inspections utilizing enclosures (1) and (2) will
be conducted or supervised by designated Staff Noncommissioned
Officers on vehicles owned by Sergeants/Petty Officers Second Class
and below prior to the Thanksgiving, Christmas, President’s Day,
Memorial Day, Independence Day, and Labor Day Holidays. Completed
inspection checklists will be provided to the service member and
liberty will not be authorized until discrepancies are corrected
and reinspected.

e. Out-of-bounds passes may be authorized for distances in
excess of those stated in paragraph (c) above. While no mileage
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limitations are imposed, out-of-bounds passes are limited to the
continental United States. Seasonal weather conditions and
geographical locations will be considered prior to granting such
passes. The Commanding Officer or Officer-In-Charge is the
authority for approving an out-of-bounds pass.

f. Liberty in Mexico for Sergeants/Petty Officers Second Class
and below requires an out-of-bounds pass, with approval granted by
the individual’s Commanding Officer or Officer in Charge of a
separate detachment. Personnel desiring to reside in Mexico with
their dependents must submit an AA Form containing their request to
the respective Commanding General in the chain of command via the
Commanding Officer, MCAS Yuma (Attn: S-4) for approval. Enclosure
(3) should be reviewed by all personnel visiting Mexico.

g. As per reference (d), all personnel in the Mexican border
areas (the territory of Mexico within 75 miles of the U. S.
Border)on leave or liberty shall use the “buddy system” and travel
in groups of at least two.

7. Action
a. Leave Requests

(1) Leave requests will be submitted using enclosure (4).
Shift workers will include their shift’s time frame. Attach a copy
of current LES.

(2) Service Members requesting leave in a foreign country
must attach a copy of his/her passport, Visa (if applicable) and
the ticket itinerary to and from the foreign country.

(3) The leave request will then be forwarded via the chain
of command to their respective administration sections for
preparation of the leave authorization form. One copy of the
authorization will be maintained in the section S-1 with leave
request attached, one copy in the unit mail-room, and one copy will
be forwarded to the Consolidated Personnel Administrative Center
(CPAC) for inclusion in the unit diary tickler file.

(4) Only the Commanding Officer, Executive Officer,
Personnel Officer, Administrative Chief or Sergeant Major may sign
as the approving official for leave.
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(5) Officers and Staff Noncommissioned Officers may sign

" themselves in and out on leave. These individuals may pick up
their leave authorization from the S-1 on the last working day
prior to commencement of leave. These individuals will return
their leave authorizations to S-1 at the commencement of the first
working day upon return from leave.

(6) Commencement and termination of leave must be made in
the immediate vicinity of the individual’s duty station (place from
which they would normally commute to and from work). Regulations
prohibit utilizing special liberty to extend leave periods. Injury
or death occurring during an improper extension of leave would be
incurred “not in the line of duty” with the resultant loss of
certain benefits or entitlements to the service member and or the
immediate family from the Navy/Marine Corps and other government
agencies.

(7) Leave authorizations will be provided to the Barracks
Duty Noncommissioned Officer on the day leave commences.
Appropriate logbook entries will be made upon issuing or recovering
leave authorizations. Meal cards will be recovered from personnel
whose leave authorizations are annotated as such, with appropriate
logbook entries made. These personnel will return their leave
authorizations upon termination of leave to the Duty
noncommissioned Officer who will return the meal card to the
member.

(8) Leave papers will be turned in to the Section’s S-1 or
Duty Noncommissioned Officer on the date of return from leave.
Personnel who fail to turn in their leave authorizations may be
subject to adverse administrative or disciplinary action.

(9) Leave in Mexico. Passports and Visas may be used for
tourist visits. However, they are not required. Personnel may
obtain tourist cards from a Mexican consulate, tourist office, or
the airlines by presenting proof of U.S. citizenship. The
individual must carry the tourist card and proof of U.S.
citizenship while in Mexico. Personnel entering by U.S. Government
means and departing by commercial means must obtain Form FM-6 from
Mexican immigration upon arrival. Personnel entering by commercial
means and departing by U.S. Government transportation require a
visa and must not enter as tourists. Personnel transiting to or in
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Mexico for educational purposes do not require passports or visas
if a tourist card is obtained. Minors under 18 with one
accompanying parent must have a notarized letter of consent from
the other parent. Civilian clothes are recommended. Enclosure (5)
contains detailed instructions on procedures service members will
use should they be detained in Mexico.

(10) Personnel requiring an extension of leave must contact
their Officer-In-Charge (0OIC) for concurrence. The OIC will then
notify the S-1. Only the Commanding Officer, Executive Officer,
Personnel Officer, Administrative Chief or Sergeant Major may act
as approving officials on leave authorization forms for leave
extensions.

b. Liberty Requests

(1) The authority to grant normal liberty and three day
special liberty is delegated to Department Heads. Requests for
four day special liberty and out-of-bounds will be forwarded to the
Commanding Officer for approval.

(2) Out-of-bounds and four day special liberty requests

will be submitted by section officers in charge using enclosure
(4), with justification provided therein.

-

MARK E. CONDRA

DISTRIBUTION: A
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MCAS YUMA VEHICLE INSPECTION CHECKLIST

DATE:

NAME/RANK/AGE:

WORK SECTION: PHONE:

SUPERVISOR:

VEHICLE YEAR/MAKE/MODEL:

LICENSE PLATE NUMBER: STATE :
INSURANCE CURRENT: - YES NO
I TEM AFE UNSAFE . COMMENTS

FLUID LEVELS

WINDSHIELD WIPERS

TIRES

HEAD LIGHTS

PARKING LIGHTS

TAIL LIGHTS

LICENSE PLATE LIGHT

BRAKE LIGHTS

TURN SIGNALS/HAZARD LIGHTS

HORN

MIRRORS

ENCLOSURE (1)
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MCAS YUMA VEHICLE INSPECTION CHECKLIST
ITEM SAFE UNSAFE COMMENTS
MUFFLER

WINDOW TINT i

DOOR LOCKS

SEAT BELTS

CURRENT REGISTRATION

SPARE TIRE/JACK/LUG WRENCH

ROADSIDE EMERGENCY KIT

SIGNATURE OF REQUESTER SIGNATURE OF INSPECTOR

. ENCLOSURE (1)



DATE:

: StaO 1050.2R
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MCAS YUMA MOTORCYCLE INSPECTION CHECKLIST

NAME/RANK/AGE:
WORK SECTION:

SUPERVISOR:

PHONE :

VEHICLE YEAR/MAKE/MODEL:

LICENSE PLATE:

STATE:

INSURANCE CURRENT: _ YES NO

ITEM

TIRES

SAFE  UNSAFE COMMENTS

LIGHTS (INCLUDING BRAKES)

TURN SIGNALS
BRAKES
SUSPENSION
FLUID LEVELS
MIRRORS

HORNS'

CHAIN/BELT DRIVE -

CABLES

CONTROL LEVERS

ENCLOSURE (2)
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MCAS YUMA MOTORCYCLE INSPECTION CHECKLIST

iTEM

SEAT/GAS TANK

FUEL FILTER

SWING ARM
ENGINE/TRANSMISSION (LEAKS)
SPROCKETS

BATTERY

CURRENT REGISTRATION

SIGNATURE OF REQUESTER

ENCLOSURE (2)

SAFE UNSAFE

COMMENTS

SIGNATURE OF INSPECTOR
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INFORMATION FOR MARINES AND SAILORS VISITING MEXICO
1. General Information

a. There are numerous activities below the Mexican border that
will always attract military personnel. Marines and sailor who
visit Mexico are expected to conduct themselves in an exemplary
manner at all times, bearing in mind the President’s “People-to-
People” Program in which all Marines and sailors share significant
responsibilities.

b. With the large number of Marines and sailors visiting
Mexico, there have been a number of complaints concerning service
personnel who have been arrested by Mexican authorities. Personnel
have been held in jail until a relatively high cash bail has been
posted.

c. Military personnel must wear civilian clothes when visiting
Mexico, and possess their military identification cards and leave
papers, if in a leave status.

d. In most cases, unless your are a United states or Canadian
citizen, you may be required to have a valid visa to reenter the
United States. Many visiting relatives or friends, who are not
citizens or legal residents of the United States or Canada, may be
embarrassed by immigration regulations. Service members’ spouses
who are not legal U.S. residents or citizens will not be allowed to
use their military identification card. Check immigration
regulations before visiting Mexico.

2. Procedures

a. All personnel E-5 and below must have a Liberty Request/Out
of Bounds Pass (NAVMC 10471) and identification card prior to
entering the Mexico border area. The member’s commanding officer
or senior officer in the chain of command will issue the Liberty
Request/Out of Bounds Pass.

b. All personnel in the Mexican border areas on leave or

liberty shall use the “buddy system” and travel in-groups of at
least two.

ENCLOSURE (3)
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c. All personnel must be aware that their conduct in the
Mexican border areas is a direct reflection on the naval service,
the Marine Corps, and the United States of America.

3. Conduct

a. All personnel must keep in mind that when visiting Mexico,
they are in a foreign country and completely subject to the laws of
that country. The application of Mexican laws in many instances
does not provide that same level of safeguards for the individuals,
as do the laws of our Nation. Mexican laws make criminal some
acts, which are not regarded as crimes in the United States. Do not
become involved in a situation, which may result in arrest or
detainment.

b. Personnel visiting Mexico must remember that only by proper
conduct in all respects can they prevent trouble to themselves,
bring credit to their service, and justify their position when
complaints of mistreatment are made.

3. How to Avoid Trouble. All personnel contemplating a visit to
Mexico are cautioned to observe the following measures:

A. It is recommended that you leave your car in the United
States. Ride only regularly scheduled commercial transportation
when proceeding across the boarder.

b. If you use a taxicab, do not get in until the fare has been
determined.
c. If you insist on using a private car for transportation, be

positive that the insurance coverage on the car used is valid for
complete coverage for travel in Mexico and that the car is
registered in your name, or you have notarized evidence of your
authority to drive a car not owned by you. American insurance
coverage for the car and passengers can usually be obtained in
United States towns adjacent to the Mexican border. Accidents
resulting in personal injuries or property damage normally lead to
detention irrespective of insurance coverage. Automobile accident
cases frequently result in combined criminal and civil actions
requiring large bail deposits.

ENCLOSURE (3)
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d. Speed laws and traffic ordinances are rigidly enforced.
Remember, the Mexican government uses kilometers per hour vice
miles per hour when posting speed limit signs.

e. Declare all your merchandise at the actual price paid.
Failure to declare will result in seizure of merchandise and the
assessment of a personal financial penalty. If you intend to
import merchandise, check with the Customs Office on the way in to
Mexico for possible restrictions.

f. Do not pick up strangers or associate with strangers while
in Mexico.

g. Do not do business with street peddlers or solicitors.

h. Under no circumstances interfere with Mexican police in the
performance of their duties.

i. Do not enter into an argument with shopkeepers, bartenders,
or other business persons.

j. Do not wander from the main streets of the city.

k. Do not become intoxicated. You may place yourself at the
mercy of unscrupulous people.

1. FIREARMS ARE ILLEGAL IN MEXTICO. Do not carry concealed
weapons, including switchblades, across the border, going to and
from Mexico.

m. Above all, return to the United States at a reasonable
hour, unless you are authorized leave to visit and tour Mexico.

n. A person can spend a great deal of time in Mexico and
remain health if they follow a few simple basic health rules as set

forth below:

(1) Never drink water from a public water supply. 1In
restaurants insist on bottled water.

(2) Be sure your immunizations are current.

(3) Practice good personal hygiene.

ENCLOSURE (3)
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(4) Avoid eating of raw foodstuffs, such as fruits and
vegetables.

(5) If you order milk, be sure to specify pasteurized milk.
Several diseases are transmitted through raw milk such as undulant
fever and tuberculosis.

0. Use good judgement in selecting a place to eat or drink.
In selecting a place to eat, check the following points:

(1) Is the place free of flies and other insects?
(2) Are the utensils, glasses, and tables clean?
(3) Are food service people neat and clean?

P. Do not buy, use, or possess marijuana, or other narcotics.
This is a serious federal offense in both, Mexico and the United
States as well as a violation of the Uniform code of Military
Justice (UCMJ) .

g. Do not bring more than one liter of liquor across the
border into Arizona. Arizona law authorizes one liter of liquor
duty-free every 30 days.

r. Use extreme caution when operating motor vehicles. In the
past, certain unscrupulous individuals have started automobile
accidents with tourists for the sake of their own gain. Do not
operate a motor vehicle after consuming alcohol.

s. If you have any questions, check with the United States
Border Patrol before entering and leaving Mexico. If you become
involved with Mexican authorities, identify yourself as an active
duty member of the United States Armed Forces. This will notify
the Mexican authorities of your status and normally they will
contact the nearest shore patrol or military police unit.

t. Personnel who have had incidents with the Mexican
authorities are directed to return as soon as possible, or get in
touch with the Station Officer of the Day (OOD), at international
telephone number (Mexico to the US) 001 (520) 341-2226 providing
all information possible, including the name and number of the
police officer, or individual involved.

ENCLOSURE (3)
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SPECIAL REQUEST/AUTHORIZATION FORM (NAVPERS 1336/3)

o lhorlty nqung this Information is uonnlmd :in B'USC -
-+ 301, Depsrtméntal lemom. Tha _principal. purpose , of ‘the in- -
- ,f on _is to-enable’ you'to make known your - dulm far ane )

PHIVACY ACT STATEMENT

employees oi the D!plmn t. of ihc Navv ln dlurmln vour n
‘ullglblllty for and approving or'di & spuctal‘car ide!
tion or authorization -being requested. Cdmplmon of :tha:form s

'our _ltsims’ listed ‘or for-some other special
The in i

Y fallur- to’ provide nqulr-d ‘information’ may it In

NAME {Lln. Jirst, mlddk Inlflal}

will.be used to assist’ omchls lnd-“ N

delay in_responss to or. d‘upprovll of your” nquut

[RATE. SSN

* 'SHIP OR STATION

[GATE OF REQUEST

“DEPARTMENTIDIVISIONWARD

DUTY SECTION/GROUF ~

'N'A_"'—T“Tune OF REQUEST -
- SPECIAL

e D LEAVE vt e

OTHER

- SPECIAL . COMMUTED
- (Below)

PAY RATIONS

: NO DAYS REOUEST FROM (Date and t{mc[ BERE

YO (Date and dime]

. MODE OF TRAVEL

D AIR

. NG “iics) :'

D TRAIN D sus D CAH o :

LEAVE ADDRESS (Street, box or route no., aty. Sule. Z(p Cadt)

TELEPHONE NUMBER C

REASON FOR REQUEST

SIGNATURE OF APPLICANT:

| AM ELIGIBLE AND OBLIGATE MYSELF TO PERFORM ALL DUTIES OF PERSON MAKING APPLICATION -

SIGNATURE OF-STANDBY

DUTY STATION

- PERSONNEL OFFICE

- EARNED LEAVE
DAYS AS OF:
"RECOMMENDED APPROVAL

E] YEs D NO

SIGNATURE AND

LEAVE THIS FISCAL YEAR DA_TE LAST PAID

RANK/RATE/TITLE/DATE

SIGNATURE AND

D YES D N.O
D YES D'NO
E] vEs D NO

SIGNATURE AND

“SIGNATURE AND RANKIRATETTITLEIDATE

RANK/RATE/T! ITLE/DATE

RANK/RATE/TITLE/DATE

i
fe
E
i

SIGNATURE |

D APPROVED D DISAPPROVED

REASON FOR DISAPPROVAL

. LOG OUT ‘AND IN WITH OOD (When required)

OUT (Hour and date) INITIALS 00D,

N (Hour and date) .| INITIALS Q0D 9

o . "HITCHHIKING

IS PROHIBITED *U.S.GPO:1989-0-783-002/15026

ENCLOSURE (4)
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POINTS OF CONTACT FOR MARINES AND SAILORS DETAINED IN MEXICO

The following represents a starting point for cases involving Marines
and Sailors who have been detained by law enforcement officials in
Mexico. DO NOT DELAY in contacting these persons as TIME IS OF THE
ESSENCE! These liaisons know the steps that need to be taken to get
your Marines and Sailors back as quickly as possible. CONTACT MUST
BE ATTEMPTED IN THE ORDER LISTED.

PRIOR TO CALLING THE BELOW LISTED INDIVIDUALS IT IS IMPERATIVE THAT
YOU HAVE AS MUCH INFORMATION AS POSSIBLE, PARTICULARLY:

a. What state, or city of Mexico in which the Marine or Sailor
is confined.

b. Rank/name/SSN and unit/section of the Marine or Sailor.
c¢. Time/Date of confinement.

d. Name of any other witnesses who may have information
regarding the incident and their telephone numbers (if available).

Maj Leroy R. Albright, MCAS Law Center ....... Work 341-3487
Capt Jason T. Edelmann, MCAS Law Center....... Work 341-5284
Martin Marquez, AZ Dept of Safety . . . . . . Work 726-5087

Beeper 376-5494

Johnny Villaneda, AZ Dept of Safety . . . . . . Work 726-5087
Beeper 376-5489

Octavio Duarte, Border Patrol . . . . . .. . Work 782-9548
ext 160

ENCLOSURE (5)



	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

