OGE FORM 450
"Confidential Financial Disclosure Report"
Helpful Tips

JOINT LAW CENTER
MARINE CORPS AIR STATION
BOX 99126
DSN:  269-2890 COMMERCIAL:  928-269-2890
STEP #1: IDENTIFYING INFORMATION

EMPLOYEE’S NAME: Print full name, legibly (Include Name & work phone on second page, top right corner.)

POSITION/TITLE: Use position title, in full, e.g., Commander, Contracting Specialist, Management Analyst, Director of Information Management, Staff Judge Advocate, etc.

GRADE: Enter current military rank or GM/GS grade 

REPORTING STATUS: "X" appropriate box - "Annual" (unless you’re a newly-assigned/appointed "New Entrant" reporting within 30 days of your appointment/assignment.)

AGENCY: Use USMC – MCAS Yuma.

BRANCH/UNIT ADDRESS: Use unit + office symbol and address.

WORK PHONE: Commercial duty/work phone with area code, e.g., "(928) 269- _____"; Also write work/duty phone number on top of Page 2.

IF NEW ENTRANT, DATE OF APPOINTMENT: Only if filing because newly-appointed/assigned

CHECK BOX IF SPECIAL GOVERNMENT EMPLOYEE (SGE): SGEs are retained, designated, appointed, or employed to perform temporary duties for a period not to exceed 130 days during any 365 consecutive days, full time or part-time

SGEs HOME ADDRESS: Only for SGEs

STEP #2: READ "TIPS", BELOW & NEXT PAGE (then instructions with form, if necessary)

STEP #3: COMPLETE PARTS I THROUGH V ("Annual" by 31 Oct/"New Entrant" in 30 days)

STEP #4: CERTIFICATION, SIGNATURE, & DATE: Date "30 Sep __" if "Annual" (the report covers the fiscal year - do not date it before the end of the fiscal year - 30 Sep); within 30 days of appointment/assignment, if "New Entrant." Sign legibly only after form is completed.

STEP #5: COPY COMPLETE FORM FOR YOURSELF, SUBMIT ORIGINAL TO YOUR SUPERVISOR

STEP #6: SUPERVISOR COMPLETES "DATE RECEIVED BY AGENCY" ON THE DATE OGE 450 RECEIVED BY SUPERVISOR

STEP #7: SUPERVISOR’S REVIEW: Review employee’s listed financial holdings against your knowledge of the official duties with financial impact in which the employee exercised judgment or decision-making responsibility.

STEP #8: IF POSSIBLE CONFLICTS APPEAR, TELEPHONE ETHICS COUNSELOR AND DO NOT SIGN FORM UNTIL RESOLVED! IF NO CONFLICTS APPEAR, SUPERVISOR LEGIBLY PRINTS TITLE, SIGNS & DATES FORM, DELIVERS TO ETHICS COORDINATOR IN JOINT LAW CENTER.

 

TIPS FOR COMPLETING OGE 450
- NO DISCLOSURE OF DOLLAR AMOUNTS IS REQUIRED ON THE OGE 450

- ALL FIVE (5) PARTS MUST BE COMPLETED (Except for New Entrants & SGEs)

- IF YOU HAVE NOTHING TO REPORT IN A PART, WRITE "NONE"

- PART I (Assets & Income), PART II (Liabilities), AND PART V (Gifts & Travel Reimbursement) REQUIRE SPOUSE/DEPENDENT CHILD INFO, PARTS III AND IV DO NOT 

- INDICATE SPOUSE INFO USING "S", DEPENDENT CHILD USING "DC", AND JOINT ASSETS, LIABILITIES, OR OTHER JOINT INFO USING "J" (FOR JOINTLY-HELD/JOINTLY-OWNED) 
- ASSETS DO NOT INCLUDE: Do not list:

- - your private residence (unless it is rental property, producing income, whether or not net loss resulted);

- - Federal gov’t salaries or Federal retirement (including TSP); - - Social Security benefits;

- - debts owed to you, your spouse, or child by a spouse, parent, sibling, child of you, spouse, or child;

- - CDs, savings accounts, interest-bearing checking accounts or other deposits in banks, S&Ls, credit unions or similar financial institutions 

- - Money Market mutual funds or money market accounts

- - U.S. obligations (e.g., T-bills U.S. savings bonds) or U.S. securities (FNMA, GNMA, TVA)

- - Underlying assets in a trust you didn’t create if you have no knowledge of what the trust assets are (but you should list such a trust by name and date created.)

- ASSETS DO INCLUDE: List stocks, bonds, tax shelters, annuities, mutual funds, trades & businesses, investment life insurance, partnership interests, IRA/401(k) holdings, collectibles held for investment, commodity futures, and all other assets (not excluded above) with a value greater than $1000 at the end of the reporting period OR which produced more than $200 income during the reporting period.

 

- INCOME DOES NOT INCLUDE: Do not list: "Asset" exclusions (above), any earned income of a dependent child, spouse’s non-Federal salary if under $1000. 

- INCOME DOES INCLUDE: Non-Federal salaries, spouse’s non-Federal salary if over $1000, other earned income, dividends, interest, rents, royalties, capital gains, trust income, gross income from businesses, annuities, fees, commissions, and honoraria, non-Federal retirement benefits, any of which individually produced income over $200 during the reporting period (unless other dollar limits apply to particular income type.) REMEMBER: Dollar amounts aren’t listed; sources are fully identified (unless excluded.)
 

- LIABILITIES DO NOT INCLUDE: Do not list: A mortgage secured by your personal (not rental property) residence; loans secured by motor vehicles, furniture, appliances, etc., PROVIDED the loan doesn’t exceed the purchase price of the item securing it; revolving charge accounts where outstanding liability doesn’t exceed $10,000 on September 30th (or end of reporting period); liabilities owed to your spouse or to the parent, sibling, or child of you, your spouse, or your dependent child.

- LIABILITIES DO INCLUDE: List liabilities over $10,000 owed to any creditor at any time during the reporting period unless the liability is excluded above. (Fully describe nature of liability, not dollar amount.)

 

- REGARDING MUTUAL FUNDS, PENSIONS, ETC.: For publicly-available mutual funds or other publicly-available investment funds (including publicly offered units of limited partnerships), indicate the full name of the specific mutual fund or other publicly-available investment instrument (e.g., USAA INCOME STOCK FUND, USAA INCOME FUND, etc.) For pensions, indicate the name of the sponsoring employer, unless you also have control over the underlying investment assets held in your pension account (in which case, you must list those underlying assets -- stocks, bonds, etc.) For a privately held trade or business, report its name, location, and description of its activity.

